POCCUHNCKAS OEJEPAILUA
AMYPCKASA OBJACTD

I'JIABA 3ABUTHHCKOI'O PAHOHA
IMMOCTAHOBJJEHMHKE

14.03.2014 Ne 91

r. 3aBUTHHCK

OO0 yTBEep:KICHHH aMHHUCTPATUBHOTO PETNIAMEHTA ITPEJI0CTABIEHUS MyHHIUITATBHOH
yenyrH «IIpenoctaBnenne nadpopmamu 06 00pa3oBaTe/IbHBIX IIPOrpaMMax M yueOHBIX
IUIaHaX, PadOYHX MporpaMMax y4eOHBIX KypcOB, IPEAMETOB, TUCITHITTHH (MOIyIei),
rOJOBBIX KAJICHIAPHBIX YIEOHBIX rpaHKOB»

B rmensx peanM3anMHd HA TEPPUTOPHH 3aBHTHHCKOTO padoOHA MEPOIPUATHH IO
NPOBEJCHHK)  aJIMHHUCTPATHBHOW  peOpMBI, TPHBEIEHHA  aJAMHHHCTPATHBHBIX
PETIAMEHTOB TIPEIOCTABJICHU MYHUIMIIAJIbHBIX YCIIYT B COOTBETCTBUE C JICHCTBYOLTUM
3aKOHOJATENHCTBOM
NOCTAaHOB. SO

1. YTBepauTe npunaraeMblii aAMUHUCTPATHBHBLIA PETIAMEHT IPEJ0CTaBICHHA
MyHHOMNaneHOH yenyru  «[IpemoctaBienme wHpopMauuu o0 0Opa3oBaTeIbHBIX
nporpaMMax M yueOHBIX TIaHax, paboymx rmporpamMMax y4eOHBIX KypCOB, IIPEIMETOB,
JMCITUILTHH (MO/IYJICH), TOMOBBIX KaJEHIAPHBIX YUeOHBIX rPa)uKOB».

2. TlocraHoBneHus rnaBel 3aBUTHHCKOro paiona ot 06.04.2012 Ne 93 «O0
YTBEPKIECHHH AOMHHHCTPATHBHOIO pPErjaMeHTa NPENOCTABICHHA MYHHUMIAIBHOH
yeinyru «lIpenocrapnenue uHpopmanuu 00 00pa3oBaTENbHBIX IIPOrpaMMax M y4eOHBIX
iaHax, pabouux mporpamMMax y4eOHBIX KypcOB, NMPEAMETOB, THCLMIUIMH (MOIyIei),
TOJIOBBIX KaJNCHIAPHBIX y4yeOHbIX rpadukos», or 12.12.2013 Ne 409 «O BHeceHuu
W3MEHEHHM B aJMHHHCTPATHBHBIH PErjaMeHT TIO TMPEIOCTABICHHIO MYHHIMITAIBHOH
yenyru «lIpemnoctapnenue uHGopMaluu 00 00pa3oBaTEIbHBIX MPOrpaMMax M y4eOHBIX
MIaHax, paboYMx MPOrpamMMax Y4YeOHBIX KypPCOB, IPEIMETOB, JUCLMILIMH (MOIyJeH),
rOJIOBBIX KaJIEHIAPHBIX y4eOHbIX rpa)MKOB» MPH3HATH YTPATHBIIHUMH CHITY.

3. OTmeny oOpa3oBaHUS aIMUHHCTPALIMHM 3aBUTHHCKOIO paiioHa MOCIE NPUHATHS
OAHHOTO TIOCTAHOBJIEHHWS  AKTYaJIH3HPOBATh HMH(OPMALMIO  HA €IHHOM TIOpTaje
rOCYJaPCTBEHHBIX H MYHHIMTIATBHEIX yeayT ((pyHkuumi) AMypckoi oOnacTu.

4. Hacrosiiee MOCTAHOBICHHE MOIEKUT OPULIHATEHOMY OIyOJTHKOBAHHIO.

5. KoHTpOoap 3a HCHOMHEHHUEM HACTOAIUErO0 IOCTAHOBIICHHA BO3JIOXKHTH HA
3aMECTHTEJIS TJIABBI aIMHUHHUCTPAIIMHA 3aBUTHHCKOTO PalloHA MO COLMANbHBIM BOMPOCAM

E.A. Jlemypa.

Ucnonasromuii 0013aHHOCTH IJ1aBbI
3aBUTUHCKOrO paioHa T.B. Ximonuna



IIpunoxxenue

K ITIOCTAaHOBJICHUIO TIJIaBbl
3aBUTUHCKOTO pailoHa

ot 14.03.2014 Ne 91

AJIMUHUCTPATUBHBINA PETJIAMEHT
MPEJOCTABJEHUSI MYHUIIUIIAJIBHOM YCJIAYTH
«IIpenocraBienue nHpopMauuu 00 00pa3oBaTeJbLHBIX IPOrpaMMax U y4eOHBIX
IUIaHAX, pa00YUX NPOrpaMMax, y4eOHbIX KypPCOB, IPeAMETOB, TUCHUIIINH
(Mopny.1eii), roI0BBIX KaJeHAAPHBIX YU4eOHbIX rpadukax»

1. O01mMe Mmoo KeHu s
IIpeamer peryJiMpoBaHusi A/AIMUHUCTPATUBHOIO PerjiaMeHTAa

1.1. AAMUHUCTPaTUBHBIA PETJIAMEHT INPEAOCTABICHUS MYHULUIIAIBHON YCIYTH
«IIpenocraBnenue nHpopmaru 06 00pa3oBaTENbHBIX MPOrpaMMax M y4eOHBIX IJIaHAX,
pabounx mporpaMmax, y4eOHbIX KypcCOB, IPEIMETOB, TUCIUIUIMH (MOIyJiei), rOI0BBIX
KaJleHJapHbIX y4eOHbIX rpadukax» (magee - aAMHUHHCTPATUBHBIN peErjiaMeHT),
ornpezenseT MOPSAIOK, CPOKM U TOCHEAOBATENBHOCTh JIEHCTBUN (aIMUHUCTPATUBHBIX
npoueayp), GopmMbl KOHTPOJIS 32 UCHOJHEHUEM, OTBETCTBEHHOCTH JOJDKHOCTHBIX JIUIL
OpraHoOB, MPEJOCTABISAIONINX MYHUIIMNATIbHBIE YCIYTH, 3a HECOOJII0JeHHEe WMHU
TpeOOBaHUI PETIAMEHTOB IIPH BHITIOJHEHUU aIMUHUCTPATUBHBIX MpoOIeaAyp (AecTBHil),
NOpSAOK 0OkajoBaHUs JieMCTBUM (Oe3eHCTBUSA) MOJDKHOCTHOTO JIMIA, a TaKxkKe
NPUHUMAEMOT0 UM pEUIeHHUs] NP MPeJOCTAaBICHUH MYHULMUIAIBLHOW YyCIyru (manee —
MYHUIIMIIATIbHAS YCIIyTa).

Hacrosimumii aaMUHUCTPATUBHBIN perjaMeHT pa3paboTaH B LENSIX YINOPSI0UYECHUS
aJMUHUCTPATUBHBIX MPOLEAYp U aJIMUHHCTPATHUBHBIX ICHCTBUIA, TOBBILICHUS KaueCTBa
NPEIOCTABICHUS. M JOCTYMHOCTH MYHUIUMNAIBHOW YCIYTH, YCTpaHEHUS H30BITOYHBIX
JNeUCTBUN M M30BITOUYHBIX aJMHHHCTPATUBHBIX MPOLEIYp, COKpAIlleHHUS KOJIMYECTBa
JOKYMEHTOB, IPEACTABISEMBIX 3asBUTEIIAMHU JJIsl MOJYyYEHUS MYHULMNAIBHOW YCIYTH,
IPUMEHEHHUS] HOBBIX ONTUMHU3UPOBAHHBIX (POPM JOKYMEHTOB, CHIKEHHUS KOJIWYECTBA
B3aUMOJCUCTBUN 3asiBUTENEd C JOJDKHOCTHBIMHM JIMLIAMHM, COKpAIEHHS CpOKa
MPEAOCTABICHUSI MYHHUIIMIIAIBHON YCIYTHM, a TakXe CpPOKOB HCIIOJIHEHHUS OTIEIbHBIX
aIMUHUCTPATUBHBIX MPOLUEAYp W  aJAMHUHUCTPATUBHBIX JEUCTBUH B  paMKax
MPEIOCTABICHHUS] MYHHUIIUMAIBHON YCIYTH, €CIM 3TO HE MPOTUBOPEUYHUT (eneparbHbIM
3aKOHaM, HOPMAaTUBHBIM I1paBOBbIM akTam lIpesunenrta Poccuiickonn Penepauuu u
[IpaButenbctBa Poccuiickoit denepaniii, HOPMATUBHBIM IMPABOBBIM aKTaM AMYpPCKOU
001acTH, MyHUITUTIATHHBIM MTPABOBBIM aKTaM.

Onucanue 3asiBUTEJIEH, a TaKKe PU3NIECKUX U OPUANMYECKUX JIML, MMEIOIIUX
NPaBoO B COOTBETCTBHUH C 3aKOHOAaTeJabCTBOM Poccuiickoii @enepaunu Jnudo B CHILY
Ha/leJICHUs X 3asiBUTEJIIMU B NOPSAAKe, YCTAHOBJICHHOM 3aKOHOAATEJIbCTBOM
Poccuiickoi ®@enepaumnu, MOJHOMOYMSAMH BBICTYIIATh OT UX UMEHH IPH
B3aHMOJEHCTBUM € COOTBETCTBYIIIUMH OPraHAMHU MECTHOI0 CAMOYNIPABJICHUSA U
UHBIMH OPraHU3ALMSIMHM MPH MPEeJOCTABJICHUN MYHULMIIAJIBbHON YCJIYI'H

1.2.3asBuTENIMI MYHUIIUTIAIEHOM YCITyTH SBJIAIOTCS IOPUANYECKHE U (PU3NIECKHE
JUIA, 3aMHTEPECOBAHHBIE B IMOJYYEHUHM MYHHLIMOAIBHOM ycmyrd, mmbo HX



YIOJIHOMOYEHHBIE TpEACTaBUTENU (Jajiee - 3asBUTENb), OOpAaTHBIIMECS B OpraH,
MPEAOCTABIISIONIUNA ~ MYHHUIIMNAIbHBIE YCIYTH, C 3alpocoM O TMPeJOCTaBICHUU
MYHUIIUNAIBHON YCIYTH, BRIPAXKEHHBIM B TUCbMEHHOW WUJTU 3JIEKTPOHHOU (opMme.

TpedoBanus K nopsiAKy HH(OPMUPOBAHUSA
0 Nopsi/AKe NPeAOCTABJICHUA MYHUIIUNIAIBHON yCIYI'd

1.3. Uudopmanus o Mectax HaxoXIeHHUS U rpaduke padOThl OPraHOB MECTHOTO
CaMOYIIPaBJICHUSI, MPEAOCTABISAIOIIMX MYHUIUNAIBHYIO YCIYTy, HX CTPYKTYPHBIX
MO/Ipa3JIeICHUsIX, OpPraHMU3alMsaX, YYaCTBYIOLIMX B MPEAOCTAaBICHUH MYHUUMNAIbHOU
YCIIyTH, CocoObl MOMyYeHUss UHPOPMAILMU O MECTaxX HaXOXACHUs U rpapukax paboThl
rOCYy/IapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CaMOYMpaBJE€HUS W OpraHu3alluii,
oOpallleHre B KOTOpble HEOOXOJIUMO JJisi MPEAOCTaBICHUS MYHMIMMAIBLHON YCIyTH, a
TakkK€ MHOTO(YHKIIMOHAIbHBIX LEHTPOB TMPEJOCTABICHUS TOCYJIAapCTBEHHBIX U
MYHHIIMIAIBHBIX YCIYT, CIPAaBOYHBIX TelIeQOHAX CTPYKTYPHBIX MOJIpa3IeIeHU OPraHoOB
MECTHOT'O caMOYIIpaBJeHHe, MPEJOCTABIMIOMINX MyHUIIUIAIBHYIO YCIYTY, OpraHUu3alnid,
YYaCTBYIOIMX B TMPEAOCTABICHUM MYHHUIUMAIBHON YyCIyrd, B TOM 4YHUCJIE HOMEp
TenepoHa-aBTouH(GOpMaTOpa, aapecax UX OJJIEKTPOHHOM TMOUTHI COJEPXKUTCA B
[Tpunoxenuu 1 Kk aIMUHUCTPATUBHOMY PETJIAMEHTY .

1.4. Undopmaniug o mopsiake NpeloCTaBICHHUs] MYHULMIAILHOW YCIyTH, YCIyT,
HEOOXOIMMBIX U O00s3aTENbHBIX [UId TNPEAOCTABJIECHUS MYHHLMIAIBHOM YCIyTH,
pa3melrnaercs:

o Ha MHQOPMAIMOHHBIX CTEHJAaX, PACIOJIOKEHHBIX B 00pa3oBaTeIbHBIX
yupexieHusx paiona (cornacHo [Ipunoxenuto 1);
o B pa3faTo4yHbIX MaTepuaiax (Opoltopax, Oykierax, JUCTOBKAX, MaMaTKax),

HaxXOAIIMXCS B OpraHax ¢ OpraHu3alusX, Y4YacTBYIOIIUMX B MPEAOCTaBICHUU
MYHUIIMIIATILHOMN YCIYyTH;

o B JJIEKTPOHHOM BHJIe B HHGOPMAIMOHHO-TEICKOMMYHUKAIIMOHHON CETH
WNutepHer (nanee — cetb MHTEpHET):

- Ha ounManTbHOM WH(GOPMAIMOHHOM MOpTaie aJMUHUCTPAIMU 3aBUTHHCKOTO
paitona http://www.zavitinsk.info;

- Ha caiiTe pernoHalbHON nHGOopMalmoHHOU cucteMsl "[lopTan rocynapcTBEHHBIX
Y MYHHUIMTAIBHBIX yeIyT (hyHKuuit) AMypckoit obnactu": http://www.gu.amurobl.ru/;

- B TrocymapcTBeHHoW wuH(popMannoHHor cucteme "EguHBIA  mopTan
rOCyapCTBEHHBIX U MyHHUIIMMAIBHBIX yeuyT (Qynkuuid)": http://www.gosuslugi.ru/;

o Ha anmnapaTHO-MPOTrPaMMHBIX KOMILIeKcax — MHTepHeT-KHOCK.

1.5. Undopmanuro o mopsiike MpeaoCTaBICHUSI MyHUITUTIANBHON YCIYTH, a TaKkKe
CBEJICHUS O XOJIe IPEIOCTABICHHUS] MyHUIIUTIATBHON YCIIyTH MO>KHO TIOJTYyYHUTh:

HOCPEJCTBOM  Tene(OHHOM  CBSI3M MO HOMEPY  COOTBETCTBYIOILETO
00pa30BaTENbHOTO YUPEXKICHUS pailoHa;

pu TUYHOM 00OpalleHnu B 00pa30BaTebHOE YUPEKICHUE PaioHa;

IpY TUCHbMEHHOM O0pallleHnu B COOTBETCTBYIOIIEE 00pa30BaTeIbHOE YUPEKACHUE
panoHa;

myTeM MyOIUYHOTo HH(POPMHUPOBAHHUSL.

1.6. Undopmanust o mopsiike MpeoCTaBICHUS MYHHUIIMITATLHON yCIyTH JTOJDKHA
COJepXKAaTh:

CBEJICHUS O MOPSIIKE IMOTYUYSHUS MYyHHUIIUITATLHON YCIYTH;



KaTeropuu MoJlydaresaeii MyHULIUIIaJIbHOU YCIIyTH;

aJpec MecTa IpHeMa JOKYMEHTOB OOpa30BaTENIbHBIMU YUPEKICHUSMHU paiioHa
JUIA TIPEAOCTABICHUS MYHHMIMIAIBHON YCIyrH, peXHM padoThl 00pa30BaTEIbHBIX
YUpPEKIACHUN paloHa;

MOPAJIOK NIEpelauml pe3yibTaTa 3asBUTEIIIO;

CBEJICHHS, KOTOpble HEOOXOIUMMO YyKa3zaThb B 3asBICHUM O NPEIOCTABICHUU
MYHHIIUTIATBHOHN YCITyTH;

MEepeueHb JOKYMEHTOB, HEOOXOIMMBIX MJIsi NPEJOCTABICHUS MYHHMIMIAIbHON
yciuyrd (B TOM 4YHCIIE€ C pa3/eleHHEM TaKUX JTOKYMEHTOB Ha JOKYMEHTBI, KOTOpBIE
3asiBUTENb 0053aH NMPEAOCTABUTHh CAMOCTOSITENIbHO, M JIOKYMEHTBI, KOTOPbHIE 3asBHUTEIb
BIIpaBe MPEJAOCTAaBUTh MO COOCTBEHHOW MHUIIUATUBE);

CPOK MPEAOCTaBICHUS MyHUIIMITAILHON YCIYTH;

CBEJICHUSI O TOpsAKe OOkamoBaHUsI JeWCTBUM (Oe3MelCTBUS) M pEHIeHUM
JOJKHOCTHBIX JIMII.

Koncynbraniuu 1o mpouenype MNpenocTaBi€HUs] MYHULHMIAIbBHOW — YCIyTH
OCYUIECTBIISIFOTCS ~ COTpYIHMKaMuU  oOpa3oBaTeNbHBIX  YUPEKICHUH  palloHa B
COOTBETCTBHH C JIOJDKHOCTHBIMU MHCTPYKITHSIMH.

[Ipn otBerax Ha TenedoHHBbIE 3BOHKM W JIMYHbIE OOpAIlEHUs] COTPYIHUKH
o0pa3oBaTeNbHBIX  YUPEXKJACHUW pailoHa, OTBETCTBEHHbIE 32 HMH(QOPMUPOBAHHUE,
MoIpoOHO, YETKO U B BEXKIMBOU (hopMe MHGOPMUPYIOT OOpaTHBIIMXCS 3asBUTENIECH MO
MHTEPECYIOLIUM UX BOIIPOCAM.

YcTHOE MHPOpPMUpPOBaHUE KaKIOTO O0OpaTUBILIErocs 3a MHGopMaluen 3asBUTEINS
ocyuiecTBisieTcst He 6oJiee 15 MUHYT.

B ciydae ecnu juia moAroTOBKM OTBETa Ha yCTHOE oOparieHue Tpelyercs Oosee
OPOAODKUTENILHOE BpeMs, COTPYJIHUK OOpa3oBaTeIbHOTO YUpEeXKJEHUs paioHa,
OTBETCTBEHHBIH 3a HMH(DOpPMHUpOBaHUE, TMpeajaraeT 3auHTEPECOBAHHBIM  JUIAM
NEPE3BOHUTH B OINpPEACNICHHBIN JIeHb U B onpezaesieHHoe BpeMs. K Ha3HaueHHOMY CpOKY
JOJKEH OBITh MOJATOTOBJIEH OTBET IO BOIIPOCaM 3asiBUTENEH, B cllydae HEOOXOAUMOCTHU
OTBET TOTOBUTCA TMPH B3aUMOJICHCTBUU C JIOJDKHOCTHBIMU JIMIIAMHU CTPYKTYPHBIX
NOoJIpa3JieIecHuii OpraHoOB W  OpraHW3aluii, Y4YacTBYIOIIMX B  MPEJOCTaBICHUU
MYHUIIMITAILHON YCIyTH.

B caywae ecnu mpepocraBieHue HHQPOpPMAIMHM, HEOOXOIMMOM 3asBUTENIO, HE
MIPEJICTABIISIETCS BO3MOXKHBIM IOCPEJICTBOM TeledoHa, COTPYAHUK 00pa3oBaTEIHHOTO
yUpeXKJIeHUsl pailoHa, NPUHSABIINN TeJIeOHHBIN 3BOHOK, Pa3bsICHSET 3asIBUTEINIO MPaBO
o0paTUThCs C MUCHbMEHHBIM OOpalieHHeM B 00pa30BaTelIbHOE YUYpEKICHHE paiioHa W
TpeboBaHUs K OPOPMIICHHIO OOpAIICHHS.

OTBeT Ha NHUCHMEHHOE OOpalleHHe HAMpaBJISETCS 3asBUTENIO B TEUEHUE S
paboumx co JIHSI perucTpaiuu oopaiieHus: B 00pa3oBaTeIbHOE yUpEeKIEHUE palioHa.

[TucbmeHHBI OTBET Ha oOOpallleHue JO0JDKEH CoepkaTh (aMUWIMIO U HOMEp
TeneoHa HCIONHUTENS M HalpaBiseTcsl MO IOYTOBOMY aJpecy, YKa3aHHOMY B
oOparieHumu.

B ciydae eciiu B oOpalieHuu O MPeoCTaBICHUH MMCbMEHHON KOHCYJIBTALUU 110
mpoleaype MpeAoCTaBIeHUs MyHUIIMTIATBHONW YCIYTH HE yKa3aHa (haMuiivs 3asBHUTEINS,
HaIpaBUBILIEro oOpalleHre, U MOYTOBBIM ajpec, M0 KOTOPOMY JIOJKEH OBITh HalpaBiIeH
OTBET, OTBET Ha 0OpaIEHUE HE TAeTCs.

[Ty6muunoe wuHOpPMHUpPOBaHHWE O TMOPSAIAKE MPEIOCTABICHUS MYHUIUTAIBHOM
YCIIyTH OCYIIECTBIISIETCS] TTOCPEICTBOM Pa3MELICHHsI COOTBETCTBYIOIIEH HH(POpPMAaLuu B
CpeIcTBax MaccoBOM MH(OpPMAalKU, B TOM YHUCIE B ra3zere «3aBUTUHCKAN BECTHHK», Ha



oduIraITbHOM caiiTe 00pa30BaTEIbHBIX YUPEKICHUN palioHa.
[IpueM 1OKyMEHTOB, HEOOXOMUMBIX IJIsi MPEAOCTABJICHUS MYHUIUIMATBHON
YCIIYTH, OCYILIECTBIISIETCS IO aJjpecy 00pa30BaTENbHBIX YUpPEXKICHUN paiioHa.

2. CtanapT npeaocTaBjJIeHUs] MyHUIIUNIAJIbHOMN yCIyTru
HaumeHoBaHMe MyYHHMIMIIAJIBbHOM YCJIYTH

2.1. HaumeHnoBanue MmyHuuunaibHou ycuayru: «lIpenocraBnenue napopmanuu oo
o0Opa3oBaTeNbHBIX MporpamMmax M y4eOHBIX IJIaHaX, pado4yuX MporpaMmax, y4eOHBIX
KypcOB, TMpPEIMETOB, IUCHUIUIMH (MOJyJiel), TOJMOBBIX KaJCHJAPHBIX Yy4eOHBIX
rpaduxax».

HanMeHoBaHMe opraHa, HemocpeACTBEHHO MPeI0CTABJISAIOIIET 0
MYHUIIHNIAJBHYIO YCJIYTY

2.2. [IpenocraBicHue MYHHIIMITATEHOM YCIIyTH OCYIICCTBIISCTCS
o0pa3oBaTebHBIMH YUPEKICHUIMU pailoHa (nanee takke — OY paiioHa).

OpraHbl 4 OpPraHu3alni, YYaCTBYIOIIUE B PeA0CTABJIEHUHA MYHUIMIIAJIbHOM
yCJIYI'H, oO0palieHne B KOTOpble He00X0AUMO JIJISl IPeI0CTABJIEHUSI MYHUIIMIIAIBH OH
yCcayru

2.3. OpraHbl U OpraHu3alllM, YYaCTBYIOIIME B MPEJOCTABICHUN MYHULIUNIAIIBHON
yCIIyTH, OOpallleHue B KOTOpble HEOOXOMUMO [UIsl MPENOCTAaBICHHUS MYHHUIIMIAIbHON
YCIIyTH:

2.3.1. MyHUIIMNIAJIbHBIE 00IIE00pa30BaTENbHbIE YUPEKACHUS,

OV paiiona He BIpaBe TpeOOBATH OT 3asBUTEIIS:

- TpE/CTaBlICHUs] JOKYMEHTOB M HH(OpMAIMM WM OCYIIECTBICHUS JIEHCTBUIA,
IPEACTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMHU
IPaBOBBIMU aKTaMH, pPETrYJUPYIOIIUMU OTHOIIEHUS, BO3HUKAIOIIME B CBSI3U C
IIPEIOCTABICHUEM MYHUIIUIIAJIBbHOMN yCIIyTH;

- Mpe/CTaBIICHUs JOKYMEHTOB M MH(pOpPMAIMU, B TOM YHUCIIE€ MOATBEPHKIAIOIIUX
BHECEHUE 3asBUTENIEM IUIAThl 32 MPEIOCTABICHUE MYHMIIMNAIBHON YCIIyI'M, KOTOpbIE
HaxoJATCsl B PACIOPSIKEHUU OPraHoB, MPENOCTABISIOMIUX MYHULMNAIbHBIE YCIYTH,
TOCYIapCTBEHHBIX OPraHoB, HWHBIX OPraHoB MECTHOTO CaMOYIpaBlieHUs JUOO
MOABEJOMCTBEHHBIX  TOCYJapCTBEHHBIM  OpraHaM WM  OpraHaM  MECTHOTO
CaMOYTIPABJICHUS] OPraHU3AlMil B COOTBETCTBUU C HOPMATHUBHBIMU IPAaBOBBIMU aKTaMH
Poccuiickoit ®enepanny, HOPMATHBHBIMH TPAaBOBBIMHU aKTaMU AMYpCKOW o0macTu,
MYHULUNAIbHBIMA TIPABOBBIMU AKTaMH, 332 UCKIOYEHUEM JOKYMEHTOB, BKJIIOYEHHBIX B
onpeJieleHHbIN YacTbio 6 ctathu 7 @eaepanbHoro 3akoHa ot 27 utonst 2010 r. Ne 210-D3
«O0 opraHuMzanM TPEIOCTABICHHS] TOCYAAPCTBEHHBIX W MYHUIIUIAIBHBIX YCIIYT»
nepeyeHb JOKYMEHTOB. 3asBUTENIb BIPABE NPEACTABUTh YyKa3aHHbIE JIOKYMEHTHI U
nH(MOPMAIIHIO IO COOCTBEHHON WHUITUATUBE;

- OCYIIECTBJICHHUS JICUCTBHI, B TOM YHCIIE COTJIACOBaHHWM, HEOOXOTUMBIX IS
MOJIYYCHUS] MYHUIIMTIAIBHON YCITYTH U CBSI3aHHBIX C OOpaIlleHUEM B TOCYJapCTBEHHBIC
OpraHbl, WHbIE OpPraHbl MECTHOTO CAMOYIIPABJICHHUS, OpraHU3alud, 3a HCKIIOUYEHHEM
MOJIYyYEHHUs YCIyr, BKJIOYEHHBIX B TEPEYHH, YyKa3aHHble B 4actu | crateu 9
OenepanbHoro 3akoHa or 27 wutonsg 2010 r. Ne 210-@3 «O6 opranuzanuu



npeaoCTaBIICHUA TOCYHAPCTBCHHBIX W MYHUIMIIAIBHBIX YCIYI», W IOJIYYCHHA
JOKYMCHTOB U I/IH(bOpMaHI/II/I, NpCaAOCTaBIIKICMBIX B PC3YJbTATC MPCAOCTABJICHUSA TAKHX

YCIIYT.

Pe3yabTaT npeaocTaBiieHUs1 MyHUIIUNIAJIBHON yCIyIH

2.4. Pe3ynbTaTOM NPENOCTABICHUS MYHULIUIIAIBHON YCIIYTH SIBJISIETCSL:

1) Honyyenue 3asBUTENEM OQUIMAIbHON HMHGOpMauuu 00 00pa30BaTEIBHBIX
MporpaMMax U y4eOHBIX IUIaHax, pabouMx MporpamMmax y4eOHBIX KypcOB, IpeaMeTax,
OUCHUIUIMHAX  (MoAyJeil), TOJOBBIX  KaJEGHIApHBIX  y4eOHBIX  rpadukax
00pa30BaTENbHBIX YUYPEKJEHUN JOLIKOJIBHOTO, HAYaJIbHOTO OOIIEro, OCHOBHOIO
o01ero, cpeaHero (MOJHOr0) 00IIero U AOMOTHUTEILHOTO 00pa3oBaHus JeTEH.

2) MoTHUBHpPOBaHHBII 0TKa3 B PEJAOCTABICHHN MYHHUIIUTIAILHON YCITyTH.

Cpoxk npegocraBiieHHs MyHHIMITAJIBbHON YCJIYT'H

2.5. MakcuMaJIbHBIH CPOK MPEIOCTABJICHHS MYHUIIUIIAJBLHOW YCIYyTH COCTABJISACT
30 pabouux JHEH, HCUUCISIEMBIX CO JIHS PETUCTPAIMKA B 00pPa30BATCIIBHOM YUPEIKICHUH
3asBJICHHUS C JIOKYMEHTaMH, OOSI3aHHOCTh 10 TPEJCTABICHHIO KOTOPBIX BO3JI0)KEHA Ha
3assBUTEINSI, MaKkCUMaIbHBIA CPOK MPUHATHS PEIICHUS O MPEIOCTABIICHUN WH(GOPMAIUU
00 00pa3oBaTeabHBIX MPOrpaMMax M Y4eOHBIX TUIaHaX, padounX MporpaMMax ydeOHBIX
KypcoB, TpeIMeTax, JIUCIUIUIMHAX (MOJyJiel), TOJOBBIX KaJCHAAPHBIX YyYeOHBIX
rpadukax 0Opa30BaTENbHBIX YUYPEXKIACHHH JONIKOJIBHOTO, HA4YaJbHOIO  OOIIEro,
OCHOBHOTO 0O0IIero, cpeaHero (MOJHOTr0) OOIIEro W JOMOJHUTEIBLHOTO 00pa3oBaHUS
nered cocraBimsger 10 pabouymx JHEH € MOMEHTa IOJyYEeHHUS OO0pa30BaTEIIbHBIM
YUPESKJICHUEM TIOJTHOTO KOMIUIEKTa JIOKYMEHTOB, HEOOXOJMMBIX JIIS MOCTAHOBKH Ha
y4eT B KaUeCTBE HYXKJIAIOIIETOCS B KUJIOM ITOMEIICHHUH.

CpoK BbIJIauM 3asBUTEIIO MPUHATOTO 00pAa30BATEIbHBIM YUPEIKICHUEM PEIICHUS
COCTaBJIACT HE 0oJjice TpexX pabouyuX JHEH CO JTHSA MPHHITHS COOTBETCTBYIOIIETO PEIICHUS
TaKHM OPTaHOM.

IIpaBoBble 0OCHOBaHMS 1)1l PEAOCTABJIEHUS MYHHIMNAIbHON YCIYyIH

2.6. IlpenocraBieHre MyHUIIUITAIBHOW YCIYTH OCYIIECTBIISICTCS B COOTBETCTBUU
CO CIICTYIONTUMH HOPMATUBHBIMU IPABOBBIMH aKTAMH:

2.6.1. Koncrurynus Poccuiickoit denepaniuv ¢ U3MEHEHUSMH M JIOTIOJIHEHUSIMHU
(«Poccwuiickas razeray, 21.01.2009, Ne 7);

2.6.2. 3akon Poccwuiickoii ®eneparuu ot 29.12.2012 Ne 273-®3 «O6
oOpazoBanum» ¢ uaMeHeHusMu u pomnosHeHusmu ("CoOpanue 3akoHOnaTeNbcTBA PO,
31.12.2012, N 53 (4. 1), cT. 7598);

2.6.3. ®enepanbublii 3aK0H 0T 2 Mast 2006 r. Ne 59-03 «O nopsigke paccMOTpeHUs
oOpamenuii rpaxkaan Poccuiickoit @enepanuu («Poccuiickas razeray, 08.05.2006 Ne 19;
«CobOpanne 3akoHomatenscTBa P®, 08.05.2006, No 19, ct. 2060, «IlapmameHTckas
raseta», Ne 70-71, 11.05.2006);

2.6.4. ®enepanpHbiii 3ak0H OT 06 okTs0ps 2003 r. Ne 131-d3 «O6 o6mmx
IIPUHLMINIAX OpraHu3allMM MECTHOro camoynpasieHuss B Poccuiickon ®enepauun»
(«Cobpanne 3akonomatenbctBa PDy», 06.10.2003, Ne 40, crt. 3822, «[lapmamenrtckas
razeta», Ne 186, 08.10.2003, «Poccuiickas razera», Ne 202, 08.10.2003);

2.6.5.@enepanpubiii 3akoH ot 27  wroms 2010 roma  Ne  210-®3



«O0 opraHu3anuu NPEIOCTABICHUS TOCYAAPCTBCHHBIX M MYHHUITUIAIBHBIX YCITyT»(
«Poccuiickas razera», Ne 168, 30.07.2010, «CoOpanue 3akoHOnaTeabCcTBa PDy,
02.08.2010, Ne 31, cT. 4179);

2.6.6. IlocranoBnenue IlpaBurensctBa P® ot 19 mapra 2001 roma Ne 196 «O6
yTBepXKAeHUU TumoBoro Ilomoxenus o0 0011€00pa30BaTEILHOM YUPEKICHUN» C
n3MeHeHusaMH U gonoiaHeHusmu («Cobpanue 3akoHoaarenscta POy, 26.03.2001, Ne 13,
cT. 1252);

2.6.7. Ilpukaz MunuctepctBa oOpasoBanus Poccuiickoit ®enepanuu oT
09.03.2004 Ne 1312 «OO0 yTBepkJIeHUU 0a3uCHOro ydyeOHOro IUIaHa M IPUMEPHBIX
Y4EOHBIX IIJIAHOB JJisi OOpa3oBaTENbHBIX YUPEKICHUM, pPEATM3YIONUX MPOTPaMMBbI
o01rero 00pa3oBaHus» ¢ U3MEHEHUAMH U AononHeHusMU («BectHuk obpazoBanus PDy,
2004, Ne 8; «OdunmanbHble JOKYMEHTHI B 00pa3oBanum», Ne 16, 2004).

HcuepnbiBaommii nepeyeHb J0KYMEHTOB (MH(popMannu), He00X0AMMBIX B
COOTBETCTBHMH C 32KOHOAATEJIbHBIMHU MM HHBIMH HOPMATHBHBIMH NIPAaBOBBIMH
aKTaMH ISl IPeJ0CTABJICHUS MYHUIIUIIAJBHON YCJIYIH, YCJIYT, HCOOXOAMMBIX H

00s13aTeJIbHBIX IS PEI0CTABJICHUS MYHHUUNIAJIbHON YCJIYI'H, KOTOPbIE 3asiBUTE/Ib
HOJI7KEH MPeJICTABUTH CAMOCTOATEIbHO, CIIOCOObI MX MOJTYYCHUS 3asBUTEIAMH, B
TOM YMCJIe B 3JIEKTPOHHOI opMe, 1 MOPAIOK MX MPeACTABICHUSA

2.7. VicuepnbiBaromMii mepeueHb JOKyMEHTOB (MH(pOpMaluu), HEOOXOAUMBIX B
COOTBETCTBUM C HOPMATUBHBIMU TMPABOBBIMH  aKTaMU I [PEAOCTaBICHUS
MYHUIIMIIABHON YCIIYTH, TMOJUIeKANINX TMPEJCTABICHUIO 3asBUTENEM, CIOCOOBI HX
MOJly4YeHHUsl 3asBUTENEM, B TOM UHWCJIE€ B DJJIEKTPOHHON Qopme, MNOPSAOK UX
IOpPEJICTABICHUS NPEIyCMOTPEHbl  HACTOSIIUM  aJAMHHHCTPATUBHBIM  PErJIaMEHTOM
NPUMEHUTENFHO K KOHKPETHOW aJMUHUCTPATUBHOMN MPOLIETYPE.

OcHoBaHUEM Ui NPEIOCTABICHNUS MYHULIUNIATHHONW YCIYTH SBIJISIETCS YCTHOE WU
MHUCHbMEHHOE oOpaiieHue (3ampoc) 3asButes (MPUIoKEHHE 2).

3asBieHHE M JOKYMEHTBI, MPEIYyCMOTPEHHbIE HACTOSIIHMM aJIMUHUCTPATHUBHBIM
periaMeHToOM, TMOJAr0TCs Ha OyMaXHOM HOCUTele WM B (opme 3IEeKTpPOHHOTO
JOKYMEHTA. 3asBJICHUE U JIOKyMEHTHI B Clly4ae WX HarpaBieHHs B (popMe 3IeKTPOHHBIX
JOKYMEHTOB TMOJANUCHIBAIOTCSA YCUICHHON KBATH(PHUIIUPOBAHHOMN AJIEKTPOHHON MOAMUCHIO
COOTBETCTBEHHO 3asBUTEJISI WJIM YIOJHOMOYEHHBIX Ha TOJMUCAaHUE TaKUX JOKYMEHTOB
MpelCTaBUTENel  3asABUTENST B TOPSAKE, YCTAaHOBJICHHOM  3aKOHOAATEIHCTBOM
Poccuiickoit @enepanuu.

DONEeKTPOHHbIE  JOKYMEHThI  JIOJDKHBI ~ COOTBETCTBOBAaThH  TPeOOBaHUSIM,
YCTaHOBJIEHHBIM B MYHKTE 2.24 aIMUHUCTPATUBHOTO PETJIaMEHTA.

3asBleHHE W TPUIOKEHHbIE K HEMY JTOKYMEHTHI HE JOJDKHBI COJEpKaTh
MOJYUCTOK, TMPHUIMHCOK, 3a4EPKHYTHIX CIIOB M HWHBIX HEOTOBOPEHHBIX HCIIPABJICHHUIA,
TEKCTBI B HUX JIOJIKHBI OBITh HAMTMCAHBI Pa300pUMBO, 0€3 COKpaIlleHUIA.

Komuu nokyMeHTOB, MpuiiaraeMbixX K 3asiBJICHHIO, HAIIPABJICHHBIC 3asSBUTEIIEM 10
MIOYTE JIOJIKHBI OBITh HOTAPUAIIBHO YAOCTOBEPEHBI.

HcyepnbiBaromuii nepevyeHb OCHOBAHMH ISl 0TKA3a B IIpUeMe J0KYMEHTOB,
HEO0XOAUMBIX VISl PEIOCTABJICHU MYHUIIUNIAJIBHOU yCJIYTH

2.8. OcHoBaHmsi Jyisi OTKaza B TpUEME JOKyYMEHTOB, HEOOXOJUMBIX IS
MPEAOCTABICHUS! MyHULIUNIAIbHOW YCIIYTH, HE IPEyCMOTPEHBI.



I/IC‘{eprIBaIO].[II/Iﬁ nepevycHb OCHOBaHMIi AJISl TIPUOCTAHOBJICHUS
HJIX OTKa3a B MPea0CTaBJICHUN MyHl/IIIHHaJ]LHOﬁ ycayrn

2.9. IlpuocrtaHOBIEHHE TPEAOCTABICHUS  MYHUIMIAIBHOM  YCIYyTH  HeE
IIPEAYCMOTPEHO.

2.10. B mpenocTaBieHMM MYHHUIMIAIBHON YCIyTd MOXKET OBbITh OTKa3aHO B
CIIy4asx:

B mpenocrtaBieHMM MyHUIMNANBHOW YCIYyrd NHpU OOpalieHHMH B MUCbMEHHOMN
¢dbopme (3asBiICeHHE, TUCBMO, B TOM YHCIIE, TIEpEJaHHbIE MO 3JIEKTPOHHON MOYTE) MOXKET
OBITH OTKA3aHO, CCIIN:

B MUCBMEHHOM OOpalleHHH He yKa3aHbl (aMuIMs 3asBUTENS U €ro IMOYTOBBII
azipec, 0 KOTOPOMY JIOJIKEH ObITh HalpaBlIeH OTBET, — OTBET HE JAeTCs;

TEKCT MUCbMEHHOI'0 OOpalleHHs] He MOAAeTCsl MPOUYTEHUIO — OTBET HE JaeTcs, O
YeM B TEUEHHE 7 KaJCHIAPHBIX JHEW CO JHS PErucTpanuu oOpamieHusi cooOliaercs
3asiBUTENIO, HaNpaBUBLIEMY oOpallleHue, eciad ero ¢(aMuiaus M TOYTOBBIA ajapec
MO/IAI0TCS POYTEHUIO;

B NMHCbMEHHOM OOpaIllEeHUU COJIEpk aTCs HEUEH3YpHble MO0 OCKOpPOUTEIbHBIC
BBIPAKEHUS, YIPO3bl )KU3HU, 3I0POBbI0 U MMYILECTBY paOOTHHUKA (a TAaKKe YJIEHOB €ro
CEMbH), YYaCTBYIOUIETO B MPEIOCTABICHUM MYHUIIUNAIBLHOM YCIyrd — OTBET IO
CYILECTBY MOCTaBJICHHBIX B OOpaIllEHUU BOMPOCOB HE AAETCH, a 3asBUTENIO B TeUeHUE 7
KaJICHJApHBIX JHEW CO AHA PErucTpaluu OOpalleHHs HaIpaBiIIeTCs COOOLICHHE O
HEJIOIyCTUMOCTH 3JI0YIIOTPEOICHUSI IPABOM;

COJICPKUTCA  BOIIPOC, HAa KOTOPBIM 3asABUTEI0 MHOTOKPATHO  JaBaJIUCh
NMCbMEHHBIE OTBETHI 110 CYIIECTBY B CBS3M C paHee HalpaBiIIeMbIMU OOpAIlCHUsMU, U
Opu 3TOM B OOpaleHMM HE MPUBOJIATCS HOBBIE JOBOABI M OOCTOSTENbCTBA —
HaIpPAaBJIAECTCA 3asBUTENIO B TEUEHUE 7 KAJCHIAPHBIX JHEM CO JIHA PETUCTPAaLlUU €ro
oOpaleHus COOOIEeHUE O NPEKPAIIEHNN IEPENUCKH 110 TaHHOMY BOIIPOCY.

IIpu oOpamenun B yCTHOH ¢opMme 3asBUTENI0 MOXKET OBbITh OTKa3aHO B
IIPEIOCTABICHUA MyHUIIUNIAIIBHON YCIIyTH, €CIIH:

oOpaleHle COACP>KUT HELEH3ypHBbIE JIN00 OCKOPOUTENbHBIE BBIPAKEHHUSI, YTPO3bI
KHU3HHM, 370POBBI0 U MMYIIECTBY pabOTHHKA (a TakKe WIEHOB €ro CeMbH),
Y4YacCTBYIOILLETO B IIPEAOCTABICHUN MyHULIMIIAIBHON YCIIyTH;

3asBUTENI0 ObUI JJaH OTBET IO CYIIECTBY IIOCTABJIEHHBIX B YCTHOM OOpalleHUH
BOIIPOCOB PaHee;

3ampamuBaemMasl MHQOpMalnus HE OTHOCHTCA K BOIPOCaM NPeOCTaBIICHUS
MYHHUIMIAIBHON YCIyTH.

B nocnennem citydae 3asBUTENIO B YCTHOW (opMe JaeTcs pa3bsiCHEHHE, Ky1a U B
KaKOM TIOpsIZIKE eMy cleyeT 0OpaTUThCS [T MOTyUYeHHs 3anpalinBaeMoil HHPpOpMaLuu.

ITocne ycrpaHeHust OCHOBAaHUM Ul OTKa3a B MPEJOCTABICHUU MYHULANIAIBHOU
YCIIyTH B ClIy4asX, NPeAyCMOTPEHHBIX MyHKTOM 2.10 aIMHUHUCTPaTUBHOIO PETJIAMEHTA,
3asBUTEJb BIpPaBe 00PATUTHCS MOBTOPHO 3a MOJYYECHHUEM MYHUIIMIIAJIbHON YCIyTH.

IlepeyeHsb yciayr, KOTOpble SIBJSIIOTCS HEOOXOAUMBIMU M 00513aTeJIbHBIMHY JIJIsI
MpeA0CTaBJICHUA MYHULIMIIAJIbHOM YCJIYTH, B TOM YHCJIe CBeAeHHUS O JOKYMEHTe
(10KyMeHTaXx), BbIIaBaeMOM (BbIAABAEMbIX) OPraHU3AUMAMH, YYACTBYHOIUUMH B

NpPeA0CTABJICHUN MYHUIUIIAIBHON YCIYI' U



2.11.Ycayru, KOTOpbI€ SIBIAIOTCS HEOOXOJUMBIMU M 0OS3aTEIbHBIMU IS
MIPEIOCTaBICHUS] MYHULMNAIBHOM YCIYTM, B TOM YHCIE CBEICHUS O JOKYMEHTE
(moxymeHTax), BBIJJaBa€MOM (BBIJABA€MbIX) OpraHU3alUsSMH, YYaCTBYIOUIUMHU B
MPEIOCTaBICHUH MYHUIIMNIATBHON YCIIYTH, HE TPEAYCMOTPEHBI.

Pa3mep miiarsl, B3MMaeMoii ¢ 3asiBUTeIsI IPH MPeA0CTABJICHUN
MYHHUUIHUNAJIBHOM YCJIYTH, U CIOCO0BI €€ B3MMAHMS B CIy4YasiX, MPeAyCMOTPEHHbIX
(denepaabHBIMH 3aKOHAMM, IPUHMMAEMBIMHU B COOTBETCTBHH ¢ HUMH HHBIMU
HOPMATHBHBIMH NPaBOBbIMH akTaMu Poccuiickoii @enepaunu, HOPMATUBHBIMU
NMPaBOBbIMHU aKTaMM cy0ObeKkTOB Poccuiickoit @egepanun, MyHHIUNAIbHBIMHA
NMPaBOBbIMH aKTAMM

2.12. AnMHMHUCTpAaTHBHBIE NPOLEAYPHl MO NPEAOCTABICHUID MYHHUIIMIAIbHON
YCIIyTH OCYILECTBIISIIOTCS OECIUIATHO.

ITopsinok, pasmMep U OCHOBAHUA B3MMAaHUA IJIATHI 32 NIPe0CTaBJICHHE YCIYT,
HEe00XOAUMBIX U 00513aTe/IbHBIX /LISl IPEAOCTABJICHU MYHUIMIIAJIbHOH YCJIYI'H,
BKJII0OYasi HH(pOpPMAaLHIO 0 METOAMKAX pacyeTa TAKOH IJIATHI

2.13. Ilopsiaok u pa3mep OIIaThl HE IPETyCMOTPEHBI.

MaxkcuMaJIbHBIN CPOK OKMAAHUS B OYepeaH MPHU Mmoaayde 3anmpoca
0 NPeAOCTABJICHMH MYHHMIMIIAJIbHOM YCJIYI'H, YCJIYITH OPraHUu3aluu,
y4acTBYHIOLIEH B PeAOCTABJICHUN MYHUIIMIIAJIbHOM YCJIYIH, U IIPU MOy YCHUH
pe3yJbTaTa NpeaoCTaABJICHUS TAKUX YCJIyT

2.14. MakcuManbHbIM CPOK OXKHMJIAaHUSA B O4Yepeld MpU Mojadye JOKYMEHTOB s
NOJTyYEHUsT MYHULUIAIBHOM YCIYTH W TpPH TOJYyYEHUHU pe3ylibTaTa MPeJoCTaBICHUS
MYHUIIMIIAIBHOM YCIYTH COCTaBIsAeT 15 MUHYT.

MakcuManpHBI  CPOK OXHUIAHMS B OYEpeaud MpU T[ojJaye 3ampoca o
NPEIOCTABICHUN YCIYTH U MPU MOJIYYEHUH pe3yJsibTaTa TaKoW YCIYTd B OpraHMU3AIMIo,
YYaCTBYIOIIYIO B MIPEIOCTABICHUHN MYHUIIUTIATBHON yCIIyTH, cocTaBiseT 20 MUHYT.

Cpok OXuJaHHs B OYepeau sl TONYyYEeHHUS KOHCYJIbTAllUM HE JIOJDKEH
mpeBblIaTh 12 MHHYT; CpPOK OXHIaHMS B OdYepeAd B CilIyyae IpueMa 1o
MpeIBapUTEIHHOM 3aMKiCH HE TOJIKEH MpeBbIaTh 10 MUHYT.

[Ipu nogayve 3asBiICHUS C COMYyTCTBYIOMIMMH JTOKYMEHTAMH MOCPEJICTBOM IOYTHI,
dakca unu yepes [lopran HEOOXOAMMOCTh 0KUIAHUS B OYEPETU UCKITIOYACTCS.

Ilopsiiok U cPoOK perucTpanum 3anpoca 3asiBUTEs 0 NPe10CTABJIEHUH
MYHHUIMIATBHOM YCJIYTH, YCJAYTH OPraHU3aIuM, YYacTBYIOIIEH B MPe10CTaABJIeHUH
MYHHUHMIAJIBHOU YCJIYTH, B TOM YHCJIe B )JIeKTPOHHOI (hopMme

2.15. Tlopsnok peructpaluy 3asBICHHMS M NPUIAraéMblX K HEMY JOKYMEHTOB
IIPELyCMOTPEH HACTOALIMM AJMUHHCTPATUBHBIM PEIJIAMEHTOM NPUMEHHUTEIBHO K
KOHKPETHOW aJIMUHUCTPATUBHOW MPOLIEAYpE.

3asBJI€HME W MpuUIaraéMble K HEMYy JOOKYMEHTHI PErMCTPUPYIOTCS B JIEHb HUX
MOCTYIUIEHHMSL.

Cpok peructpanuu oOpaiieHus 3asBUTENs He JODKEH NpeBbimaTh 10 MUHYT.



B cnywae ecnu 3asBUTENh NpPEACTaBUI MPaBUIBHO O(GOPMIIEHHBIA W TMOJIHBIN
KOMIUIEKT JOKYMEHTOB, CPOK UX PErUCTPALlMU HE JIOJIKEH NPEBbIIATh 15 MUHYT.

Cpok peructpanuu oOpallleHusl 3asBUTENs B OPraHU3AlMIO, YYacTBYIOIIYIO B
MPEIOCTaBICHUN MYHULIMIIATbHON YCIIYTH, HE I0JKEH MPEBBILIATE 15 MUHYT.

[Ipn nHanpasnenun 3asBiaeHuss uepe3 Ilopranm perucTpauust 3JIEKTPOHHOIO
3asIBJICHUSI OCYILIECTBIISIETCS B aBTOMaTHUECKOM PEKUME.

TpedoBaHus K MOMEILIEHUSIM, B KOTOPBIX MPEA0CTABJIAIOTCSH
MYHUIUNIAJTbHBIC YCJIYTH, YCJIYTH OPraHu3aluu,
y4acTBYIOLIEH B IPeA0CTABJICHUN MYHUIIMITAJIBHON YCJIYIH,

K MeCTaM 0KUIAHMS U IIpHeMa 3asiBUTeJIel, pa3MelleHUI0 1
0(pOpMJICHUIO BU3YAJIbHOI, TEKCTOBOM U MYyJIbTHMEANHOH HH(pOpMALUH
0 NopsiAKe NPeAOCTABJICHUA MYHUIIUIIAIBHON yCIYI' U

IIpu opranm3zanum mpeaocTABJEHUsI MYHHIHMNIAJILHOW YCJIYId B 00pa3oBaTebHOM
yUpeKAeHUN:

2.16. Bxox B 3maHMe YMOJHOMOYEHHOTO oOpraHa JOJDKEH OBbITh 00opyAoBaH
yIOOHOW JICCTHHMIICH C TMOPYYHSMH, a TakKe MaHIycaMu JUIs OECIpEensATCTBEHHOTO
TIEPEIBMKCHUST MHBATUTHBIX KOJISCOK.

Ha Ttepputopun, mnpuieraroneii K MECTOPACIONOKEHUIO YIIOJIHOMOYSHHOTO
oprana, 00OpyJIyFOTCSI MECTa IS TAPKOBKH HE MCHEE MATH aBTOTPAHCIIOPTHBIX CPEJICTB,
U3 HUX HE MEHEee OJHOTr0 MeCTa - JUIsl TApPKOBKHU CIEHUATbHBIX TPAHCIIOPTHBIX CPEJCTB
uHBaIMA0B. JlocTyn 3asBUTENEH K TAPKOBOYHBIM MECTaM SIBJISETCS OECIUIATHBIM.

[Ipuem 3asBUTENEll M OKa3aHWE YCIYI'M B  YIOJHOMOYEHHOM OpraHe
OCYIIIECTBIISIETCSI B 000COOJIGHHBIX MeCTax Mpuema (KaOuHKax, CTOMKax).

MecTo npuemMa J0KHO ObITh 000PYAOBAHO yIOOHBIMU KpeciaaMu (CTYNbsIMH) JJIs
COTPYJIHUKA U 3asIBUTEJIS], @ TAKXKE CTOJIOM JIJISl pacKJIaJ K1 JOKYMEHTOB.

Nudopmanmss o Qamminyd, HMEHH, OTYECTBE U JIOJDKHOCTH COTPYJHUKA
YIOJHOMOYEHHOTO OpraHa, OCYIISCTBIISIIOIIETO MpHEM, pa3MellaeTcs Ha JUYHON
UHGOPMaLIMOHHOW TabIMYKe WM Ha paboyeM MecTe COTPYIHHKA.

[Ipn Bxome B cekTop OXuAaHHs 00OpyayeTcs pabodee MECTO COTpPYAHHKA,
OCYIIECTBIISIIOIIETO  KOHCYJIbTUPOBaHWE  3asBUTENIEd 1O  BOMpOCaM  OKa3aHUs
MYHHUIIMIAIBHON  yCIIyTH,  MPEACTaBISIONIET0  CIPaBOYHYIO  HMHQOpMAIMIO U
HAIPABJISIIOIIETO 3asBUTENS K HY)KHOMY COTPYIHHKY.

Cexktop oOXumaHus OO0OpyIyeTcs KpeclaMu, CTojlaMd (CTOMKamM)  JUIs
BO3MOXHOCTU O(OpPMIICHHS 3asiBIICHUH (3aIIPOCOB), IOKyMEHTOB.

Cexktop wuHbOpMHpOBaHUS  00OpyayeTcss WHGOPMAIMOHHBIMU  CTEHJIAMH,
coJiepKaiuMu HHGOPMaII0, HEOOXOAUMYIO JUISI TOTYUYEHUSI MyHUIIMITAIEHOM YCIYTH.

CreHapl JTOJDKHBI ~ pacrioyiaraThCs B JIOCTYIIHOM JUIS  TPOCMOTpa MECTE,
npeacTaBisaTh WHMopMmanuio B yaoOHOUM st Bocupusatus (opme. Mudopmanmonnsie
CTEH/Bl JIOJDKHBI ~COJEPKaTh aKTyaJlbHYH) M HCUEPHBIBAIONIYI0 HH(OpMAIHIO,
HEOOXOIMMYIO JIJISl TIOMYYEHUS] MyHUIIMTIATBHONW YCIyTH, BKJIIOYasi 00pa3iibl 3alOTHEHUS
JTIOKYMEHTOB.

2.17. Opranusanuu, y4acTBYIOIIME B MPEAOCTABICHUM MyHULMIAIBHON YCIYTH,
JIOJDKHBI OTBEUYATh CIEAYIOUINM TPEOOBaHMSIM:

a) HaIM4YMe 3allUIIECHHBIX KaHAJIOB CBS3M, COOTBETCTBYIOUIMX TpPEeOOBAHUAM
3akoHomaTenscTBa Poccuiickoit ®emepanmu B chepe 3amuThl  MHPOpPMAIHH,



oOecnieunBarOUMX (PyHKIIMOHUPOBAHHE HHPOPMALIMOHHBIX CUCTEM;

0) Hasmuue HHPPACTPYKTYphl, obOecneduBaromiell TOoCTyll K MH(POPMalMOHHO-
TEJIEKOMMYHHUKAIHUOHHOUN ceTn « THTEpHET»;

B) HAJIMYME HE MEHEE OJJHOr0 OKHA Ul IPUEMa U BbIIAYH IOKyMEHTOB.

PaGouee MecTo paboTHHMKA OpraHM3alUy, Y4YacTBYIOUIEH B MpEAOCTaBICHUU
MYHHUIMIAIBHON YCIYTH, 000pYyAyeTCsl MEPCOHATBHBIM KOMIIBIOTEPOM C BO3MOKHOCTHIO
J0CTyna K He0OXOAUMBIM HH(POPMAIIMOHHBIM CHCTEMAaM, MEYaTAIOIUM U CKaHUPYIOLUM
YCTPOMCTBaMH.

OO6cnyxuBaHHe 3asBUTEICH B OpraHM3alllM, yYacTBYIOLIEH B MPENOCTaBIICHUU
MYHHUIMIAIBHON  YCIYI'M, OCYLIECTBIISIETCSI B COOTBETCTBUU CO  CIEAYIOIIHUMHU
TpeOOBaHUSMU:

a) MpUEM 3asiBUTEJIEN OCYIIECTBIsAETCS HE MeHee 3 JTHel B Helesto U He MeHee 6
4acoB B JICHb;

0) MakCUMaJIbHBII CPOK OKUJIaHUS B ouepeau - 15 MUHYT;

VYcnoBusi KOMGOPTHOCTM TpUeMa 3asBUTENEH JOMKHBI  COOTBETCTBOBATH
CJIEYIOIIUM TPEOOBAHUSIM:

a) Haimuuyhe WH(DOPMAIIMOHHBIX CTEHJOB, COJEpXAllMX AaKTyalbHYI0 U
MCYEPIbIBAIOLIYI0 HH(OpMAIUIO, HEOOXOAMMYIO Uil TOJYy4YEeHHUS HEOOXOIUMBIX U
00s13aTeNbHBIX YCIIYT, B TOM YHCIIE:

nepeyeHb HEOOXOIMMBIX U O00s3aTENbHBIX YCIYr, NPEIOCTABICHHE KOTOPBIX
OpraHU30BaHO;

CPOKH IPEAOCTaBICHUS HEOOXOUMBIX U 0053aTeNbHBIX YCIIYT;

pa3Mepsl MJIaTeXel, yIlaunBaeMbIX 3asBUTENIEM MPHU MOJyUYeHUH HEOOXOAUMBIX U
00s13aTeNbHBIX YCIIYT, MOPSJIOK UX YIUIAThI;

UHPOPMALIMIO O JIOTIOJHUTENBHBIX (COMyTCTBYIOIIMX) YCIyrax, pasmepax H
NOPSJIKE UX OIJIATHI;

NopsAI0K 00KanoBaHUs AeWcTBUM (0e31eHCTBUA), a TaKKe pPelleHUd pabOTHUKOB
OpraHu3aIiy, MPeOCTaBIIAIONICH HEOOX0IUMBIE U 00s13aTeIbHbIE YCIIYTH;

nH(}OpPMAIIHIO O MPETyCMOTPEHHOM 3aKOHOJaTeILCTBOM Poccuiickoit denepamuu
OTBETCTBEHHOCTH pPAaOOTHUKOB OpraHU3aluid, NPEJOCTABISIONINX HEOOXOAUMbBIE U
o0si3aTeNbHbIe YCIYTH, 32 HApYIICHUE MOPsIIKA UX MIPEIOCTABICHHUS,

peXHUM paboThI U aJjpeca UHBIX OpraHU3alui, IPEIOCTABISIONINX HEOOXOIUMBbIE U
oOsi3aTeNbHbIE  YCIYTH, HAXOJSMIIMXCA Ha TeppuUTopuu cyobekta Poccuiickoit
®denepanuu;

UHYI0 UMHPOpMAIMI0, HEOOXOAMMYIO JJisi TOJYyYeHHs] HEOOXOAUMOW U
00s13aTeNbHON YCITYTH;

0) Hamu4Me MPOTPaMMHO-AMIAPATHOTO KOMILIEKCa, 00ECIeYMBaIONIErO JTOCTYII
3asBuTeNied Kk EaMHOMY mopTamy TOCYJapCTBEHHBIX M MYHUUUINAIBHBIX YCIYyT
(¢ynkmmit), peruoHanpHON WHpOpManuoHHONW cucteMe «llopTam rocymnapcTBEHHBIX U
MYHHUIIMIAIBHBIX ycuyT (GyHKIUA) AMypckod oOmactu», a Takke K HHPOpPMAIUU O
rOCYJJapCTBEHHBIX U MYHUIIUNIATbHBIX YCIYyTrax;

B) HajJu4HMe IUIATEKHOIO TEepMHUHala (TEpMHHANIA JUISl DJIEKTPOHHOW OIUIATHI),
MIPEJICTABIISIONIET0 COO0M MPOrpaMMHO-aNMNapaTHBI KOMIUIEKC, (PYHKIIMOHUPYIOMUN B
aBTOMATHYECKOM PEXHMME M TpeTHa3HAYEHHBIN 1J1s 0OecredeHus mprueMa miaTexei oT
(U3MYECKUX JIUII IPU OKA3aHUU TUTATHBIX HEOOXOIUMBIX U 00SI3aTEBHBIX YCIYT;

I') HAINYUE CTYJIbEB, KPECEIbHBIX CEKIUH, CKkamel (0aHKETOK) U CTOJOB (CTOEK)
s opopMIIeHHsT TOKYMEHTOB € pa3MelieHneM Ha HUX (Gopm (O6JaHKOB) JOKYMEHTOB,
HEOOXOIMMBIX IS MOYYCHHSI HEOOXOJUMBIX U 0053aT€IbHBIX YCIYT;



1) oopMieHHE CEKTOpa MpueMa 3asBUTENCH C OKHAMM JJisi MPUEMa U BBbIIAYU
JOKYMEHTOB MH(POPMAITMOHHBIMA TaOJWYKAMU C yKa3aHHEM HOMepa OKHa, (hammiuwy,
MMEHHM, OT4YecTBa (MpU HAIUYMU) U JOJDKHOCTHM pabOTHHMKA  OpraHHU3alluu,
OCYIIECTBIISIFOIIETO MPUEM U BhIIaYy JOKYMEHTOB.

[Tomerniennst opraHu3aiiiy, NPEIOCTABIISIONICH HEOOXOAMMBIE W 00S3aTeIbHBIC
YCIIYTH, TOJDKHBI OTBEYaTh TPEOOBAHUSAM IMOKAPHOW, CAaHUTAPHO-AIHICMHUOIOTHIECCKON
0€30IMacCHOCTH, a TaKXKe JOJKHBI OBITh O0OpPYIOBAaHBI CPEJACTBAMH IMOXKAPOTYIICHUS U
OMOBEIIECHUS O BO3HUKHOBEHWW YPE3BBIYAWHON CHUTyallWiM, WHBIMA CPEJCTBAMH,
o0ecreunBaronMMu 0€30MacHOCTh U KOM(OPTHOE MPeObIBAHUE 3asIBUTEIICH.

IToxa3zarean AOCTYIIHOCTH U Ka4e€CTBA MYHUIUITAJIIBHBIX YCJIYT

2.18. [loka3zaTenu JOCTYIHOCTH M Ka4yeCTBA MYHUIIMIIAJIBHBIX YCIYT:

1) nocrymHocTh HWHGOPMAUUMKW O TOPAJKE M CTaHAApTe MPEIOCTABICHUS
MYHHUIIMIAIBHON yCayrd, 00 oOpa3uax opopMIIEHHUS TOKYMEHTOB, HEOOXOIUMBIX JUIs
MPEeIOCTaBICHUS] MYHULMIAJIBHOM YCIYrHM, pa3MElIEHHBIX Ha WHGOPMalMOHHBIX
CTeH/1ax, Ha O(pULIMaTLHOM HH(POPMAITMOHHOM MOpTajie 00pa30BaTeIbHOTO YUPEeKICHUS,
Ha caiiTe pervoHaigbHOM HH(pOpMaroHHON cuctembl «llopTram rocynapcTBEHHBIX U
MyHUIMOAIbHBIX — yciyr  (dyHkuui) Amypckoil  obnmactu», B (enepanbHOR
rocyJIapcTBEHHONW HH(POPMAIIMOHHOW cucteMe «EauHBIN mopTam rocyJapCTBEHHBIX W
MYHHUIIMIAIbHBIX yeIyT (pyHkumii)» (nanee — [Hopran);

2) NOCTYHNHOCTh HWHGOPMHUPOBaHMS 3asBUTENEd B (opMe HHAUBUIYAIBHOIO
(YycTHOTO WM MHCHhbMEHHOTO) HWHGOPMHPOBAaHMS; MyONMHMYHOTO (YCTHOTO  WJIH
NMCbMEHHOI0) HMH()OPMHUPOBAHUSA O TMOPSAJKE, CTaHAAPTE, CPOKaxX MPEeAOCTABICHUS
MYHUIMIIAJIBHON YCIIyTH,;

3) cobutoiIeHre CPOKOB UCIIOJHEHMS aIMUHUCTPATUBHBIX IPOLEAYD;

4) coOmrofeHne BpPEMEHU OXUIAHWA B OdYepead IpH IoAaye 3ampoca o
IPEJOCTABJICHUA  MYHMIMIAIBHOM  yCIyrH W IIpU  IOJY4YEHMM  pe3yJibTara
IIPEIOCTABJICHNUS] MyHULIUIIATbHON yCIIyTH;

5) cobmogenue rpaduka pabOTBl C 3aABUTEISIMM 110 IMPEAOCTABICHUIO
MYHHIMIIAJIIBHON YCIIyTH;

6) o7 3aABUTEIIEH, IIOJYYUBIINX MYHULUIIAIBHYIO YCIYTY B 2JIEKTPOHHOM BUJIE;

7) KOJMYECTBO B3aWMOACHCTBUI 3asiBHUTENSA C JOJDKHOCTHBIMHU JIMLIAMH IIPU
IIPEIOCTaBICHUY MyHULIMIIAIBHON YCIIYTH U UX MPOJOJIKUTEIBHOCTD;

8) BO3MOXXHOCTH IOJIy4eHUsT HHGOpPMALUMU O XOA€  IPEJOCTABICHUS
MYHULUOAIBHOM YCIyrH, B TOM UYHCJIE€ C UCIOJb30BaHUEM HH(POPMAIMOHHO-
TEJIEKOMMYHHKAIIMOHHBIX TEXHOJIOTUI;

9) BO3MOXXHOCTH MOJYYEHUS MYHHUIMIIAJIBLHONU YCIyTH B MHOT'O()YHKIIMOHATBHOM
LIEHTpPE NMPEAOCTABIEHUS TOCYIaPCTBEHHBIX U MYHUIIUIIAJIBHBIX YCIIYT.

3. Cocras, 10CJ1€10BATEJIbHOCTH U CPOKH BbITIOJTHEHHSI
aIMUHUCTPATHBHBIX MPOLEAYP, TPEOOBAHUSA K UX BHITIOJTHEHUIO

3.1. TpenocraBneHre MyHHUIUIAIBHON YCIYTd BKIIOYAeT B ceOs CleAyromune
aJIMIHHUCTPATUBHBIC MPOIEIYPHI: IPUEM U PETHCTPAIHsl 0OpaleHNH;

paccMoTpeHue OOpaIeHus 3asiBUTES,

cbop, ananu3, 0000ImeHne HHPOpPMaLNH;



MpenocTaBieHue HUH(pOpMauu 3ag4BUTENO0 (MOTHBHPOBAHHOTO OTKa3a B
MIpeIOCTaBICHUN HHPOPMALUN).

OcHoBaHMEeM s Hayaja NPEJOCTABICHUS MYHUIUNAIBHON YCIYTU CIIYXKHUT
MOCTYIUBILIEE 3asBJICHUE O MPEAOCTABICHUN MYHUIIMITAILHON YCIyTH.

brok-cxema npegocraBieHus MyHUIIMNAIBHON yCIIyrH npuBeneHa B [Ipunoxenun
3 K aIMUHUCTPaTUBHOMY PETJIaMEHTY.

IIpuem n paccmoTpeHue 3asiBJIeHHIl 0 IPe0CTABJIEHUN MYHHMIMIIAIbHOM
ycayru

3.2.0cHOBaHMEM [UIsl Hayaja MCHOJHEHUS aJMUHUCTPATUBHOW IPOLETYPHI
ABJISIETCSl OOpallleHue 3asBUTENIs B 0Opa3oBaTelIbHOE YUYPEKICHUE C 3asBIIEHUEM O
MpeI0CTaBICHUN MYHULUIIAIbHOU YCITyTH.

OOparnieHne MOXKET OCYIIECTBIISATHCS 3asBUTENEM JIMYHO (B OYHOH Qopme) u
3a04HOM (hopMe MyTeM MOJauu 3asiBJICHUS U UHBIX JOKYMEHTOB.

Ounas opma nojgauu JOKYMEHTOB — I10J1a4a 3asBJICHUS. U UHBIX JTOKYMEHTOB MPU
JUYHOM IIpHEME B MOpPsAKE OOIIeH ouepeu B MPUEMHbBIE Yachl WIIH MO MPeIBAPUTEIIbHON
3anucu. llpu ouHoOil ¢dopme mnomayM JOKYMEHTOB 3asBUTENb MOJAET 3asiBICHUE U
JOKYMEHTBI, YKa3aHHbIe B MyHKTE 2.7 aJIMUHUCTPATHUBHOIO perjamMeHTa, B OyMa)KHOM
BUJIE, TO €CThb JOKYMEHTBhl yCTaHOBJIEHHOW (popMbl, cPOpMUPOBAHHBIE HA OyMa)KHOM
HOCHTEJIE.

3aoyHas Qopma mojaud JAOKYMEHTOB — HalpaBjieHHE 3adBJICHUS O
IPEIOCTABICHUH MYHUILIUIAIBLHON YCIyTH M UHBIX JOKYMEHTOB IO TOYTE, Yepe3 CalT
rOCy/IapCTBEHHON HH(POPMAIMOHHON cUCTeMbl «EIUHBINA MOpTaa rocyJapCTBEHHBIX U
MYHHUIIMMATBHBIX YCIyr ((QYHKIMI)», calT peruoHasbHOM MHGOPMALMOHHOW CHCTEMBbI
«ITopTas rocyapcTBEHHBIX U MYHHUIIMIAIBHBIX YCIyTr (QyHKUMH) AMypCKOW 00s1acTi»
(manee taxxe — [TopTtan) unu B pakCUMHIBHOM COOOIIICHHH.

[Ipn 3aouHoil ¢opMe mnoOHAYM JOKYMEHTOB 3asBHUTENb MOXET HAIpPaBUTh
3asBJICHHE W JIOKYMEHTBHI, YKa3aHHbIE B MyHKTE 2.7 aMUHUCTPATUBHOIO pErjlaMeHTa, B
OyMa)XHOM BHUJE, B BUJEC KOMUN JIOKyMEHTOB Ha OyMa>KHOM HOCHTEJE, SJIEKTPOHHOM
BUJE (TO €CTh MOCPEACTBOM HAIpaBJICHUs DJIEKTPOHHOTO JOKYMEHTa, IMOAIMMCAHHOTO
AJIEKTPOHHOM MOANKCHIO), a TAKXKE B OyMa)KHO-3JIEKTPOHHOM BHJIE.

HampaBnenne 3asBieHuss U JOKYMEHTOB, VYKa3aHHbBIX B NyHKTe 2.7
aJIMUHUCTPATUBHOTO periaMeHTa, B OyMaXHOM BHUJE OCYIIECTBISETCS IO IIOYTE,
3aKa3HbIM MHCHMOM, a TakXKe B (PaKCUMHIJIBHOM COOOIIICHHUH.

[Ipn HampaBiieHHH MakeTa AOKYMEHTOB IO TOYTE, JHEM IOJIYUYEHUS 3asiBICHHUS
SBJISIETCS JIEHb TIOJTyYEHUs MMChMa B 00pa30BaTEIbHOM YUPEKICHUU.

HampaBnenne 3asBieHuss U JOKYMEHTOB, VKa3aHHbBIX B NyHKTe 2.7
aJIMUHUCTPATUBHOTO PETJIIAMEHTA, B 3JIEKTPOHHOM BUJIE U (MJIM) KOTHM 3TUX JOKYMEHTOB
B OyMa)KHO-3JIGKTPOHHOM BHJIE OCYIIECTBIISICTCS TOCPEICTBOM OTIIPABJICHUS YKa3aHHbIX
JOKYMEHTOB B 3JIEKTPOHHOM BHJIE U (WJIM) KOUNA TOKYMEHTOB B OyMa)KHO-3JIEKTPOHHOM
BHJIE Yepe3 JuuHbii kabunet [loprana.

OOpamenue 3asBUTENENd 3a MPENOCTABICHUEM MYHHMIMIAIBHON YCIYTH C
WCIIOJIb30BAHUEM YHHUBEpCAIbHOU 3eKTpoHHON KapThl (YIK) ocyuiectBisiercs yepes
Ilopran M MocpencTBOM ammnapaTHO-POTrPAMMHBIX KOMIUIEKCOB — VHTEpHET-KMOCKOB.
Unentudukanuss 3asBUTens 00eCHeUnMBAETCS JJIEKTPOHHBIM HMICHTH(PHUKAIIMOHHBIM
MPWIOKEHUEM C MCIOJIb30BAHUEM COOTBETCTBYIOIIETO CEPBHCA €IMHOM CHCTEMBI
UACHTU(UKALMY U ayTeHTU()UKALINN.

IIpn HampaBieHUM NakeTa AOKYMEHTOB uepe3 llopTran B 3JI€KTpPOHHOM BHIE U



(wnu) KOmUM JOKYMEHTOB B OyMa)XHO-3JIEKTPOHHOM BHJE, JHEM MOJIYUYCHUS 3asBJICHUS
ABJISIETCS IEHb pEerucTpanuu 3assiueHus Ha [lopraie.

DJNIEKTPOHHOE COOOIIeHre, OTIpaBJIeHHOE uepe3 JnuHbIl kabuner Iloprana,
UICHTU(DUITUPYET 3asIBUTEIIS U SBJISETCS MMOATBEPKICHUEM BBIPAXKEHUSI UM CBOEH BOJIH.

[IpoBepka MOITMHHOCTH AEHCTBUTEIBHOCTH YCUJIEHHOW 3JIEKTPOHHOM IIOJIIHCH,
KOTOpPOHl MOANHCAaHbl JOKYMEHTBHI, IPEACTABICHHbIE 3asBUTEJEM, OCYIIECTBISAETCS
CHEIMAIINCTOM 00pa30BATEIBHOIO YUPEKACHUS C MCIOJIb30BAHUEM COOTBETCTBYIOLIETO
cepBUCa €IMHOM CHUCTEMbl HJICHTUPUKAIMK W ayTeHTHU(PUKAIIMU B  TOPSJKE,
YCTAaHOBJIEHHOM MMHHUCTEPCTBOM CBSI3W M MAacCOBBIX KOMMYHHKaui Poccuiickoi
denepannu.

B uensx mpenoctaBieHHMs] MyHUIMIAIbHOW YCIYTM B 3JEKTPOHHON Qopme ¢
ucnosib3oBaHueMm llopTana ocHOBaHMEM JJisl Hayaja MPEJOCTABIICHUS MYHUIUMNAIbHON
YCIIYTH SIBJSIETCSl HalpaBlIEHHWE 3asgBUTENIEM ¢ ucnoijib3oBaHueM llopTana cBeneHuit u3
JNOKYMEHTOB, yKa3aHHbIX B dacTu 6 crtaten 7 ®enepanbHoro 3akona ot 27.07.2010
Ne 210-®3 «O6 opranuzauuy MperoCTaBICHUS TOCYAAPCTBEHHBIX W MYHUIIMIAIbHBIX
YCILYD».

Hamnpanenne xonuii JOKYMEHTOB, YKa3aHHBIX B IMMyHKTE 2.7 aIMUHUCTPATHUBHOTO
periameHTa, B OyMa)KHO-3JIEKTPOHHOM BHJI€ MOXET ObITh OCYIIECTBJIEHA MOCPEICTBOM
oTnpasiieHus: GaKCUMUIBLHOTO cooOiieHusi. B aTom ciydae, 3asBUTENb, MOCIE OTIPABKU
(aKCUMHUIIBHOTO COOOIICHHS] MOXKET MOJYYUTh PErMCTPAllMOHHBIA HOMED, MO3BOHMB Ha
TeneOHHBIN HOMEp 00pa30BaTeNIbHOTO YUpEXKIeHUs pailoHa.

[Ipn oOpamenun 3asBUTENs 3a MNPEAOCTABICHUEM MYHUIUNAIBHOU YCIYTH,
3asIBUTEIIO Pa3bACHIETCS MHPOpMAIUS:

— O HOPMATHBHBIX IPABOBBIX aKTaX, PETYJHUPYIOLIUX YCIOBHS U MOPSIAOK
IIPEIOCTABIICHHUS] MyHULUIIAJBbHON YCIIyTH;

— 0 CPOKax MPEeAOCTABICHUS MyHULIUIIAIBHON YCIIYTH;

— 0 TpeOOoBaHUAX, MPEAbIBISIEMBIX K (OpME U TMEPEYHIO JIOKYMEHTOB,
HEOOXOUMBIX JJIsl TPEIOCTaBICHHS] MYHULIUIIAIbHOU YCITyTH.

[To >xenmanuto 3asBuTens uHoOpManus o TpeOOBaHHIX K (QopMmMe U TMEpEUHIO
JOKYMEHTOB, HEOOXOIUMBIX Uil TMPEAOCTABICHUS MYHUIUMIAIBHOW YCIYyTHU, TaKXKe
MOKET OBITh MpPEJICTaBICHAa €My COTPYJIHUKOM, OTBETCTBEHHBIM 32 HH(GOPMUPOBAHUE, HA
OyMa)XHOM HOCHUTENE, OTIpaBieHa (PAKCUMUIBHOM CBSI3bI0 WM  TOCPEJICTBOM
ANEKTPOHHOTO COOOIIEHUSI.

[Ipu ouHoit ¢Qopme moOmAUM JOKYMEHTOB, 3asBICHHE O MPEAOCTABICHUU
MYHHIIUTAIBHON YCIYTH MOXET ObITh O(QOpPMIICHO 3asiBUTEIEM B XOJ€ MpuemMa, Judo
o opMIIEHO 3apaHee U MPUIIOKEHO K KOMIUIEKTY JOKYMEHTOB.

B zasBnenun (Ilpunokenune Ne 2 k Hacrosimemy PernmameHTy) yka3bIBaroTcs
00s13aTeNbHbIe PEKBU3UTHI U CBEJICHUS

[To mnpockbe oOparuBmIerocs JUIA, 3asBIEHUE MOXKET OBITh O0GOPMIIECHO
CHELUAMCTOM, OTBETCTBEHHBIM 3a IMPUEM JIOKYMEHTOB, C HCIIOJIb30BaHHEM
MPOrPaMMHBIX CpeACTB. B 3TOM ciyyae 3asBUTENh COOCTBEHHOPYYHO BIIHCHIBAECT B
3asiBJICHHE CBOIO (DaMUIIMIO, UMS U OTUECTBO, CTABHUT JATy U MOJIIHUCH.

CriennanucT, OTBETCTBEHHBIN 3a IPUEM JTOKYMEHTOB, OCYIIECTBISAET CIEAYIOIINE
JNEUCTBUS B XOJI€ TpUEMA 3asIBUTEIISA:

— yCTaHABIIUBAET peaMeT oOpareHus, MpoBEPSIET JIOKYMEHT,
YIAOCTOBEPSAIOLINN JINYHOCTD;

- MPOBEPSIET MOJIHOMOYUS 3asIBUTEIIS;

- POBEPSET HAJTMYHE BCEX JOKYMEHTOB, HEOOXOIUMBIX /ISl IPETOCTABICHUS



MYHULUNATBHONU YCITyTH, KOTOpPbIE 3asBUTENIb 00s3aH MPEJOCTABUTH CAMOCTOSITEIIHLHO B
COOTBETCTBUHU C IMMYHKTOM 2.7 aIMUHUCTPATUBHOTO PETJIAMEHTA;

- MPOBEPSIET COOTBETCTBUE MPEJICTABICHHBIX JIOKYMEHTOB TPEOOBaHUSIM,
YAOCTOBEPSISICh, UTO:

JOKyMEHTBl B YCTAHOBJICHHBIX 3aKOHOJATEIBCTBOM CJIydasX HOTapHAIbHO
YIOCTOBEPEHBI, CKPEIUICHBI MEYaTAMH, MMEIOT HaJJIeKalllue TIOJAMUCH CTOPOH WU
OTIPEeICTICHHBIX 3aKOHOAATEIHCTBOM JOJIKHOCTHBIX JIUIL;

TEKCThI IOKYMEHTOB HaMKMCaHbl pa300pUYMBO, HANMEHOBAHUS IOPUANYECKUX JIUIL -
0e3 CoKpalieHus1, C yka3aHUEM WX MECT HaXOXKJICHHUS,

(dhamminu, UMEeHa ¥ oTuYeCcTBa (PU3UUECKUX JIMI], KOHTAKTHBIE TeIe(OHBI, aipeca ux
MECT JKUTEIIbCTBA HAITMCAHBI TIOJIHOCTHIO;

B JIOKyMEHTaX HET TIOJYUCTOK, TPUIHICOK, 3aUYePKHYTHIX CJIOB U HHBIX
HEOTOBOPEHHBIX UCTIPABJICHUM;

JIOKYMEHTBI HE UCTIOJIHEHBI KapaH1allioM;

JIOKYMEHTHI HE UMEIOT CEPhE3HBIX MOBPEKIACHUHN, HATUINE KOTOPHIX HE MO3BOJISET
OJIHO3HAYHO MCTOJIKOBATh MX COJCP)KAHUE,

— MPUHUMAET PEIICHUE O TPUEME Y 3asIBUTEIIS MPEACTABICHHBIX TOKYMEHTOB;

— BBIJIACT 3asBUTENIO YBEJOMIICHHE C OMHUCHIO TMPE/ICTABICHHBIX JOKYMEHTORB
Y yKa3aHUEM JIaThl UX MPUHITHUS, TOATBEPKIAOINIECEe MPUHITHE JOKYMEHTOB COTJIACHO
[Ipunoxkennro 4 K HaCTOAIIEMY aIMHUHUCTPATUBHOMY pEIrJIaMEHTYy, PErUCTPUpPYET
MIPUHATOE 3asIBJICHNE U JJOKYMEHTHI,

- IpU HEOOXOJIMMOCTH M3TOTaBIMBAET KOMHM NPEJICTABICHHBIX 3asBUTEIEM
JOKYMEHTOB, BBINOJHSIET HAa HHUX HAANUCh OO0 HX COOTBETCTBUU TMOJJIMHHBIM
9K3EMILIApaM, 3aBepsieT CBOEH MOMUCHIO C yKazaHueM (HaMUIMU U HHUIIHAJIOB.

[Ipu  ycrtaHoBieHMH  (aKTOB  OTCYTCTBUS  HEOOXOJUMBIX  JIOKYMEHTOB,
HECOOTBETCTBHUSA MPEACTABIEHHBIX JOKYMEHTOB TPEOOBAHMSIM, YKA3aHHBIM B HACTOSIIEM
aJIMUHUCTPATUBHOM pETJIAMEHTE, CIIELUAIUCT, OTBETCTBEHHBIM 3a MpPUEM JOKYMEHTOB,
yBEAOMJISIET 3aBUTEINIA O HAIMYMU MPENSTCTBUHM I MPEAOCTABICHUS MYHUIUIAIBHON
YCIIyTH, OOBSCHSET  3asABUTENI0  COJEpKaHWE  BBIABICHHBIX  HEIOCTAaTKOB B
IpeJICTAaBICHHBIX JOKYMEHTaX U MpeajaraeT NpuHATh MEPHI IO UX YCTPAHEHHUIO.

[Ipu oTcyTCcTBUU y 3asiBUTENs 3allOJIHEHHOTO 3asBJICHUS WM HEMPaBWJIBHOM €ro
3aMOJTHEHUH CIEIMAJIUCT, OTBETCTBEHHBIN 3a MPHEM JOKYMEHTOB, TIOMOTAeT 3asiBUTEIIO
3aMOTHUTH 3asBJICHUE.

[To uroram UCHoMHEHUSI AIMUHUACTPATUBHON MPOIEAYPHI O TMPUEMY TOKYMEHTOB
CHEIMAINUCT, OTBETCTBEHHBIN 3a MPUEM JTOKYMEHTOB, (POPMUPYET KOMILUIEKT JOKYMEHTOB
(memo) u mepemaeT ero CHeUUaIucTy, OTBETCTBEHHOMY 3a MEXBEIOMCTBEHHOE
B3aMMO/ICHCTBUE.

JUITUTETbHOCTh  OCYHIECTBJICHHUSI BCEX HEOOXOMUMBIX JEUCTBHM HE MOXKET
npeBbIaTh 15 MUHYT.

Ecnu 3asButens oOpartwics 3a04HO, CHEIMAINUCT, OTBETCTBEHHBIM 3a TpHEM
JIOKYMEHTOB:

- PETUCTPUPYET €ro MOoJA HUHAMBUIYAIbHBIM MOPSJKOBBIM HOMEPOM B JI€Hb
MOCTYIUJICHUS IOKYMEHTOB B HH()OPMAIIMOHHYIO CUCTEMY;

— POBEPSET MPaBUIBHOCTE OMOPMIICHUs 3asBICHUS, TPHU TOCTYIUICHUU
3asiBJICHUS TIO MOYTE WM B (PaKCUMUILHOM COOOIIECHUH, U TPABMWIBHOCTH OGOPMIICHUS
MHBIX IOKYMEHTOB, MMOCTYIUBILINX OT 3asBUTEIIS;

— MIPOBEPSIET MPEACTABICHHBIE TOKYMEHTHI HA MIPEAMET KOMIUIEKTHOCTH;

— OTHPABJISIET 3asIBUTEIIO YBEIOMJICHUE C OIMUCHIO MPUHATHIX TIOKYMEHTOB U



yKa3aHUEM JIaThl UX MPUHATUS, MOATBEPXKAAIOIIEe MNPUHITHE JOKYMEHTOB (OTKa3 B
MPUHSATUH TOKYMEHTOB).

YBenoMieHHuE HANpPABISETCs 3aABUTEII0 HE IMO3/HEE AHS, CIEAYIOMIETO 3a JHEM
MOCTYIUICHUS 3asiBICHUS M JOKYMEHTOB, CIIOCOOOM, KOTOPBIM HCIIOJIb30Bajl 3asiBUTEIIb
MIPU 320YHOM OOpaIIeHnH (3aKa3HbIM MUCHMOM IO TIOUTE, B 3JIEKTPOHHOM COOOIIEHUH, B
(akCUMHUIIBHOM COOOILEHUN ).

Cpok uCHOJHEHUsT aJMUHUCTPATUBHOW MpoOLEeNypbl cocTaBisgier He Oomee 15
MUHYT.

PesynbratoM agMHUHUCTPATUBHOW MPOLIEAYPHI SIBISETCS MPUEM M PETUCTpAIUA
JIOKyMEHTOB, TPEJCTABICHHBIX 3asBUTENIEM, JHOO YBEIOMJICHHUE 3asBUTEIS O
HEOOXOAMMOCTH TiepeoopMiIeHUsT MPEACTaBICHHOTO 3asBICHUs (UCIpPaBICHUU WU
JOYKOMILUIEKTOBAHUM JIOKYMEHTOB) JHOO HAampaBJCHUE 3asBUTEIIO YBEIOMJICHUS O
BO3BpaTe MpPEJCTABICHHBIX JOKYMEHTOB C MOTHBUPOBAHHBIM OOBSICHECHHUEM MPUYUH
OTKa3a B PACCMOTPEHHHU 3asBJICHUS TI0 CYIIECTBY.

IIpunsTHE 00pa3oBaTEeIbHBIM YUpPe:KIeHHeM pellieHHs 0 (pPe3yJIbTaT YCJIYIH)
WIHN pelieHusi 00 oTkase B (pe3yJibTaT YCJIYIH)

3.3. OcHoBaHMEM /i1 Hayajla HCIOJHEHUS AaJIMHHUCTPATUBHON MPOLETYpPbI
SABIIACTCA II€peaada B 06pa30BaTeanoe YUPCIKACHUC pa1710Ha ITOJIHOI'O KOMIIJIEKTa
JOKYMCHTOB, HCO6XOI[I/IMI>IX JJIA IIPUHATHA PCIICHUS.

Cnemumamuct OV  paifoHa, OTBETCTBEHHBI 3a TMPUHATHE PEIICHUS O
MpCaOCTABJICHUN YCIYI'H, IIPOBCPACT KOMINICKT NOKYMCHTOB Ha IPCIAMCT HAJINYUSA BCCX
JOKYMCHTOB, HCO6XOI[I/IMI)IX JJIsA IMpCACTAaBICHUA MYHHHHHaHBHOﬁ yCiIyru Hu
COOTBCTCTBUA YKA3aHHBIX JOKYMCHTOB YCTAHOBJICHHBIM Tpe60BaHI/IHM.

HpI/I pPacCMOTPCHUUN KOMIIJICKTA JAOKYMCHTOB JUITIA MpeaoCTaBJICHUA
MYHHUITUTIATBHON  yciyTH, crneruanucT OVY pailioHa, OTBETCTBEHHBIM 3a TPHHATHE
peuicHua O IIPCAOCTAaBJICHUM YCIYTH, YCTAHABIMBACT COOTBCTCTBHC IIOJIYUATCIIA
MYHHUITUTIATIEHON YCIYTH KPUTEPHSIM JUISl TIPEAOCTABICHUS MYHUIIMIAIBHOW YCIyTH, a
Tak)Xe HaJMyhe OCHOBaHUM A OTKa3a B IIPCAOCTABJICHUU MYHHHHHaHBHOﬁ YCIYIH,
IPETYCMOTPEHHBIX MMyHKTOM 2.10 aIMUHUCTPAaTHBHOTO pPETIaMeHTA.

Cneuuamuct OV  paifoHa, OTBETCTBEHHBIH 3a TPUHATHE pEHICHUS O
IpCaAOCTAaBJICHNN YCIYI'H, HAIIPABJLACT OAWH JOK3CMILULIP PCHICHUA CICOUAIUCTY oy
paﬁOHa, OTBCTCTBCHHOMY 3a BbIIAa4y pPC3yJjibTaTa IIPCAOCTABJICHUA YCIYTH, I BblIa4Yn
€ro 3asBUTEII0, a BTOPOH IK3eMILIsIp nepeaaetcs B apxuB OV paiioHa.

Cpok HCTOJTHEHHS aJIMUHUCTPATUBHOM Mpoleaypsl coctaBisier 10 pabounx aHei
CO JHA ITOJIYUYCHHA B O6paSOBaTeHBHOG YUPCIKACHUC pa1710Ha OT 3a4BUTCIIAI NOKYMCHTOB,
00513aHHOCTB 110 MMpCaACTaBJICHUIO KOTOPBIX BO3JI0KCHA HA 3asABUTCIIA.

PesynbraToM agMHHUCTpPATUBHOM Mpoueaypsl siBisierca npunstue OV paiioHa
peureHus 0 NpeaoCcTaBICHUN uHdopmamy 00 0Opa3oBaTeIbHBIX NPOrpaMMax M y4eOHBIX IIaHaX,
pabounx TporpaMMax Y4eOHBIX KypCOB, TIpEAMETax, AucHMIumMHax (MOJYJIEH), TOJIOBBIX
KaJICHIAPHBIX YUYEOHBIX TpadHKax oOpa3oBaTeNbHBIX YUPEKIEHHil JOMIKOJIBHOTO, HAYaJbHOIO
00I11er0, OCHOBHOT'O OOIIIEro, CpeAHero (IOJHOro) O0IIero U IOTIOIHATEIIEHOTO 00pa3oBaHus aeTell NN
pemieHuss 00 OTKa3e B MPENOCTABICHHUM MYHHMIMIAIBHON YCIyrM W HalpaBJeHHE
MNPUHATOr0 PCIICHUA I BbIIa9X €TO 3asIBUTCIIIO.

Boinaua 3asiBUTEI0 pe3yJibTaTa NPeI0CTABICHHSI MYHHIHNAJIBHOMH YCIyIr



3.4. OcHOBaHMEM Haualjla UCTOJHEHUS aJMUHUCTPATUBHOU MPOLETYPHI SBISICTCS
IIOCTYIJIEHUE CIELHUAIMCTY, OTBETCTBEHHOMY 3a BbIJAa4y pe3yiabTara IPedOCTaBICHUS
YCIIYyTH, PEUICHUS O IIPEIOCTABICHUH nHbopManuu 06 o0pa3oBaTENbHBIX POrpaMMax U y4eOHbIX
IwiaHax, paboynx Mporpammax yueOHBIX KypCoB, MpeaMerax, aucuurumnax (MOIYJIEH), TOOBBIX
KaJIeHJAAPHBIX YYEOHBIX TpaUKax oOpa3oBaTeNbHBIX YUPEKICHH JOMKOIBHOTO, HAYAIBLHOTO
00I11er0, OCHOBHOT'O OOIIEro, CPpeAHEro (IOIHOr0) O0IIEro M AONOIHUTEIBHOrO 00pa3oBaHus AeTel WITH
perieHus 00 OTKa3e B MPEAOCTABICHUM MYHMUIIMNAIBHOW ycInyru (manee - JOKYMEHT,
SIBJISTIOLLIAMCS PE3yJIbTATOM MPEOCTABICHUS YCIIYTH).

AJIMUHUCTpPATUBHAS MPOLEIypa UCHOJHIETCS CIEIHAINCTOM, OTBETCTBEHHBIM 3a
BbIJIaUy pe3yibTaTa MpeoCTaBICHUs YCIYTH.

[Ipu nocTymiaeHun JOKYMEHTa, SBJSIOMIErOCs pPe3yJbTaTOM MPEIOCTABICHUS
YCIYyTH CHEIUAIUCT, OTBETCTBEHHBIM 3a BbIJAady pe3yJibTaTa MPEJAOCTABICHUS YCIYTH,
“HpOpMUPYET 3asiBUTENSI O JaTe, ¢ KOTOPOW 3asiBUTEIb MOXXET IMOJIYYUThb JOKYMEHT,
SIBJISTIOILIAMCS pE3YJIbTATOM MPEOCTABICHUS YCIYTH.

NudopmupoBanue 3asBUTeNs, OCYUIECTBISIETCS MO TeledOoHYy U IMOCPEICTBOM
OTIHpPaBJICHHUA 3JICKTPOHHOI'O COO6HI€HI/I$I Ha YKa?)aHHblﬁ 3aABUTCIIEM aapeC BHGKTpOHHOﬁ
IMOYTHI.

Ecnu 3asBuTens oOparwiics 3a mpeaocTaBieHueM ycayru uepes I[lopram, To
uH(OpPMHUpPOBAHUE OCYIIECTBIIsIETCS, Takxke yepes [loprai.

Beigauy [10KyMeHTa, SBISIOLIETOCS PE3yJbTaTOM NPEAOCTABICHUS YCIYTH,
OCYHICCTBILACT CICHUAIUCT, OTBETCTBEHHBIN 3a Bbla4y peE3ylibTaTa NIPCAOCTABIICHUA
yCiiyru, IIpu JIMYHOM IIpUCMC 3asABUTCIIA 1IpU HIPCABABICHHU HWM JOKYMCHTA
YAOCTOBCPAIOWICTO JIMYHOCTDL, a IIpHU O6paHIeHI/II/I NpeaACTaBUTCIIA TaKXKC IOKYMCHTA,
IMOATBCPIKAAOIICTO IMOJIHOMOYHNA IIPCACTABUTCIIA, 10 POCIIHUCH, KOTOpAsa IIPOCTABJIACTCA
B XYpHaJIC PCTUCTPAlUH, 1100 JAOKYMCHT, XBHHIOHIHP'IC}I PE3YyJIbTAaTOM IPCAOCTABICHUA
YCIYT'H, HAIIPABJIACTCH I10 IMOYTC 3aKa3HbIM ITMCBMOM C YBCIOMIICHHUCM.

CBe,Z[eHI/IH 00 YBCAOMIICHHUU 3ajABUTCIIA W IIPUITIAICHUM Cro 3a II0JIYYCHUCM
JOKYMCHTA, ABJIAIOHICTOCA PC3YJIbTATOM IIPCAOCTABJICHUSA YCIYyTH, CBCIACHHUA O BbIIAUYC
JOKYMCHTA, ABJIAIOMICIOCA PC3YyJIbTAaTOM IIPCAOCTABIICHUSA MYHHHHHaHBHOﬁ YCIYTIH,
BHOCATCS B JICKTPOHHBIN KypHAJI PETHUCTPALIHH.

B tom cly4dac, €CJIM 3adBUTCIIb o6pau1anc;1 3a IIPCA0CTAaBJICHUCM MYHI/IHI/IHaJIBHOﬁ
ycryru  depe3 [lopram, chenuaaucT, OTBETCTBEHHBIH 3a BBIAA4y pe3yjbTara
IpeaAOCTAaBJICHUA YCIIYI'HM, HAIIPABJLACT YCPE3 JIMYHBIA KaOWHET 3asiBUTENS Ha HOpTaJIe
YBCAOMIICHHUC O IIPHUHATHH PCIICHUA IO €ro 3asBJICHHIO C IIPUJIOKCHUEM 3HeKTp0HH0171
KOIIMK OOKYMCHTA, ABJIAIOIICTOCA PC3yJabTaTOM IIPCAOCTABICHUA MYHHHHHaHBHOﬁ
YCIIyTH.

CpOK HUCIIOJIHCHUA aHMHHHCTpaTHBHOﬁ npoucaypol COCTaBJIACT HC oosee TpEeX
pabounx JHEH.

Pe3ynpratromM wuCHONHEHHMS aJIMUHUCTPATUBHOW MPOLEAYPHl SBISIETCS Bblaaya
3asIBUTEIIO pelieHus (pe3yiabTaT YCIyTH) WU perieHus o0 oTkasze (pe3ysabTaT YCIyTH).

4. @opMBbI KOHTPOJIS 32 HCIIOJTHEHHEM A[IMMHUCTPATUBHOIO perjiaMeHTa
Iopsaok ocymecTBIeHUsS TEKYIero KOHTPOJIA 32 CO0JII0leHneM U

HCIIOJIHEHHEM I10J10KeHU | AAMHUHHUCTPATHBHOI'O PErjJaMeHTa NnMpeaoCTaBJICHUus
MyHHHHHaJILHOﬁ YCJIYIru 1 UHBIX HOpMATHUBHBIX IPABOBLIX aKTOB



4.1. Tekyuui KOHTPOJIb 3a COOJIIOJICHHMEM U WCIOJHEHHEM JIOJKHOCTHBIMU
JUIAMHU  TIOJIOKEHWM  HACTOSILEr0  aJMUHUCTPAaTUBHOTO  pErjaMeHTa W HHBIX
HOPMAaTHBHBIX IPABOBBIX AKTOB, YCTAHABIMBAIOLIUX TPEOOBaHUSA K IMPEAOCTABICHUIO
MYHHUIMIAIBHOM yCIIyTH, ocyllecTBisgeTcs pykopoautenem OV pailoHa.

Kontpons 3a nesrenpHOCTRIO OV paiioHa IO NPEIOCTABICHUI0 MYyHULMIIAIBHON
YCIIYTH OCYILECTBIISIETCS OTAEIOM 00pa30BaHUs aJMUHUCTPALUU 3aBUTHHCKOrO paioHa,
Kypupytoumm padory OV paiiona.

HOpﬂZlOK N MEPUOANIHOCTD OCYINECTBJICHUSA IIJJAHOBBIX U BHCIIVIAHOBBIX ITPOBEPOK
IMOJIHOTHI K Ka4YeCTBa NMPEAOCTABJICHUSA MYHHIIMHaJILHOﬁ ycayru

4.2. IIpoBepka NOJHOTHI M KayeCTBA IMPEAOCTABICHUS MYHHULIMIAIBHOW YCIyTH
BKJIIOYAaeT B ce0sl NMPOBEACHHE IUIAHOBBIX M BHEIUIAHOBBIX MPOBEPOK, BBHISBICHUE U
YCTpaHEHUE HaApYLICHHUN MOPSAKAa U CPOKOB IMPEAOCTABICHUS MYHULUIIAIBHON YCIYTH,
paccMOTpeHue oOpalleHul 3asBUTENeH B XOJe TMPEAOCTAaBICHUS MYHUIIUMATbHON
YCIIYTH, COACpKalUX >ajaoObl Ha pelieHus, NeUcTBus (Oe3neicTBUE) OJKHOCTHBIX
JIUL, OCYIIECTBIISIFOUIMX MPEIOCTABICHUE MYHULIUITAIIBHONW YCIYTH.

[Ipy mpoBepke MOryT paccMaTpuBaTbCsl BCE BOIPOCHL, CBSI3AHHBIE C
MPEAOCTABICHUEM MYHHUIMIIAIBHON YCIYTH, WIM BOIPOCHI, CBSA3aHHBIE C HUCIIOJHEHUEM
OTJENBbHBIX aJIMUHUCTPATUBHBIX MPOLETYP.

[lo pe3ynpraram NpPOBEPOK MOJKHOCTHOE JIMIO, OCYLIECTBISIOIIEE TEKYILIUN
KOHTpPOJIb, 1a€T yKa3aHUs [0 YCTPAHEHUIO BBIABICHHBIX OTKJIOHEHUN W HAPYLIEHUH U
KOHTPOJIUPYET UX UCIIOJHEHHE.

OTBeTCTBEHHOCTh JOJKHOCTHBIX JINI{

4.3. Cnemuanuct OY pailioHa, OTBETCTBEHHBIM 3a IpPUEM JIOKYMEHTOB, HECET
OTBETCTBEHHOCTh 32 COXPAHHOCTH MPUHSITHIX JOKYMEHTOB, MOPSAIOK U CPOKH UX IIpHUEMA.
Crnenuamuct OY paifoHa, OTBETCTBEHHBIM 3a MPUHATHE PEIICHHS O MPEIOCTaBICHUHU
MYHUITUTIATEHON YCIyTH, HECET MEPCOHANTBHYIO OTBETCTBEHHOCTh 32 CBOEBPEMEHHOCTh U
KauyeCTBO MOJATOTOBKH JOKYMEHTOB, SIBJISTFOIIUXCS Pe3yJIbTaTOM MYHUIIMIIAIIBHOW YCIYTH.

TpeGoBanus K NOpAAKY M (p)OPMaM KOHTPOJISA 32 NPeAOCTABJICHHEM
MYHUIIUNIAJTBHON YCJIYTH, B TOM YHCJIe CO CTOPOHBI IPaKAaH, HX 00 beINHEHNH 1
OpraHu3aunui

4.4. I'paxxnane, 10pUIUYECKHE JIMLA, UX OOBEJAMHEHUS U OpPraHU3alH B Cllydae
BBISIBJICHUS ()aKTOB HApYLICHHs MOpsAKa MPelOoCTaBICHUS MyHUIUIIATbHON YCIyTH WIN
HEHAJJIeXKAIEer0 MCIOJHEHUsI HACTOSALIEro aJIMUHUCTPATHMBHOIO pErjaMeHTa BIIpaBe
oOpaTtHuThCs ¢ Kamoboi B OTAeN 00pa3oBaHUs, aIMUHUCTPALINIO 3aBUTHHCKOTO palioHa,
IIPaBOOXPAHUTEIBHBIE U OPraHbl FOCYAAPCTBEHHOM BIACTH.

I'paxxnane, OpUAMYECKHE M@, HMX OOBEOUHEHHWS W OpraHM3allUd BIIPaBe
HaIIPaBJIITh 3aMEYaHMsl, PEKOMEHJALMH U NPEAJIOKEHNS 110 ONITUMU3ALMHI U YIYUIICHUIO
KauecTBa U JOCTYTHOCTHU IIPENOCTaBICHHS MyHULIMIIAIbHON YCIIyTH.

OOmIecTBeHHBI KOHTPOJb 32 NPEAOCTABICHWEM MYHUIUMNAIBHOW YCIyTH
BKJIFOYAET B ce€0s1 OpraHU3alMI0 U MPOBEACHUE COBMECTHBIX MEPOINPUATUN (CEMUHAPOB,
NpOONEMHBIX TUCKYCCUHM, «TOpSYMX JIMHUI», KOH()EPEHLUUH, «KPYTIBIX» CTOJIOB).
PekoMeHamu 1 npeioKeHus 1o BOIpocaM MpeA0CTaBICHUS MyHUIIMIIAIBHON YCIIyTH,



BBIpAOOTaHHBIE B XOJI€¢ NPOBEICHUS TaKuUX MeponpuaTuil yuutbiBarorcs OV pailoHa,
VHBIMU OpraHaMM MECTHOTO CaMOYINPABJICHUS, OpPraHaMH MCIOJHUTEIBHON BIIACTU
Amypckoid  005acTH, TOJBEIOMCTBEHHBIMH JIJaHHBIM OpraHaM OpraHU3alusMH,
YYaCTBYIOIIMMHU B MPEAOCTABIEHUN MYHULIUIIATBHOW YCIIYTH, B JajbHEHIIEH padboTe 1o
MIPEAOCTABICHUIO MYHULIUITAIIBHONW YCIYTH.

5. locyneOHbIi MOPSAOK 00:KAJT0BAHUS PelICHUA U AeCTBUSA
(0e3peiicTBHA) OpraHa, NpeACTaBIAIOIIECI0 MYHHIHMIIAJBHYIO YCJIYIY,
a TaKKe JOJKHOCTHBIX JIMI U MyYHHIIUNIAJIbHBIX CJIY/KAIMX,
o0ecreYnBaONINX ee MpeiocTaB/IeHHue

5.1. 3asBUTENM WUMEIOT MPaBO Ha OOKAJOBAaHUE PEIICHUM, MPHUHATBIX B XOJE
MPEAOCTABICHUSI MYHMUIIMIAIBHON YCIYTH, NEHCTBHM WU O€3MeUCTBUSL JTOHKHOCTHBIX
nut; OY paiioHa B JOCYJeOHOM MOPSIIKE.

Kanoba wmoxxker OBITh HampaBjJieHa TIO TOYTe, C  HCHOJIb30BaHUEM
MH(OPMALIMOHHO-TEIEKOMMYHHUKAIMOHHON ceTH «HTepHeT», ¢ oduumansHOro caita
opraHa, MpEAOCTABJISIONIET0  MYHHMIMNAIBHYK  yCIYry, €IMHOrO  IHopTajia
TOCYJapCTBEHHBIX M  MYHHUIMOAJIbHBIX YCIyr JIMOO pPETHOHANBHOTO MopTaja
rOCY/apCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT, B TOM YHCJIE B CIEAYIOMIUX CIydasiX:

1) HapylIeHHE CpOKa pErucTpalMy 3ampoca 3asBUTENS O MPEIOCTaBICHUH
MYHHUIUTAIBHON YCIYyTH;

2) HapylleHue CpOKa MPeJAOCTaBICHUS MYHULIUTIATBHON YCIIyTH;

3) TpeboBaHue y 3asBUTENS JOKYMEHTOB, HE MPEIyCMOTPEHHBIX HOPMATUBHBIMU
npaBoOBbIMU akTamu Poccuiickoii ®enepanuy, HOPMATUBHBIMU IPABOBBIMH aKTaMU
cyobekToB Poccuiickoit ®enepauuy, MyHUIUOAIbHBIMU TPABOBBIMM aKTaMH JIJIs
IIPEI0CTABIICHUS] MyHULUIIAJBbHON YCIIyTH;

4) oTka3z B TpUeMe JIOKyMEHTOB, NPEIOCTABJICHHE KOTOPBIX MPEILyCMOTPEHO
HOPMAaTUBHBIMU TNpaBOBbIMM akTamu Poccuiickoii ®enepauny, HOPMATHUBHBIMU
IPaBOBBIMU akTamMH cyObekToB Poccuiickoit denepalii, MyHUIIUTTATLHBIMHA TPABOBBIMHU
aKTaMM JJIs IPEJOCTABICHUSI MyHULIUITAIBHOW YCIIYTH, Y 3asSBUTEIS;

5) oTKa3 B NpPeOCTAaBIECHUA MyHULIMIIAIILHON YCIyTH, €CIIM OCHOBAHUS OTKa3a HE
IpeycMOTpeHbl (eepalbHBIMU 3aKOHAMHU W TPUHATHIMA B COOTBETCTBHH C HUMH
WHBIMU HOPMAaTUBHBIMU IpaBOBbIMU akTamMu Poccuiickoit denepanuu, HOpMaTUBHBIMU
MPaBOBBIMU akTaMu cyObekTOB Poccuiickoit denepaiuu, MyHUIIMTATEHBIME TIPABOBBIMU
aKTaMH;

6) 3aTrpeboBaHME C 3asBUTENS MPU TMPEJOCTABICHUU MYHUIUIAIBLHOW YCIyTH
IJIaThl, HE TMPEIyCMOTPEHHOW HOPMATHUBHBIMU IPAaBOBBIMM akTaMu Poccuiickoi
denepanyv, HOPMAaTUBHBIMHU TIPABOBBIMU aKTaMH CyOBeKkTOB Poccmiickoit deneparum,
MYHULIUNAIbHBIMU NPABOBBIMU aKTaMH;

7) OTKa3 opraHa, IPeIOCTAaBJISAIOUIET0 MYyHUIMNAIBHYIO YCIYTy, JOJKHOCTHOIO
JUIa OpraHa, MpPeJOCTaBJIAIOIIEr0 MYHUIMNAIBHYIO YCIyry, B HCIpaBJICHUU
JONMYIIEHHBIX ONEYaTOK M OIIMOOK B BBIIAHHBIX B pE3yJibTarTe IPEIOCTaBICHUS
MYHULUTAIBHON YCIyTH JOKYMEHTax JIMOO HapylIeHHE YCTAaHOBJIEHHOI'O CPOKa TaKuX
HCTIPABJICHUM.

3agBUTENN UMEIOT MPaBO OOpPATHTHCA C Kamo0oi JTUYHO (YCTHO) WM HANPaBUThH
*anoOy B MMCbMEHHOM BHUJIE (Jlasiee - MMChbMEHHOE 00paleHne) Ha OyMaKHOM HOCHUTEIIe
WIN B DJJIEKTPOHHOH (opMe MO TmouTe, C HCIONb30BAHUEM HH(OPMAIIMOHHO-
TEJIEeKOMMYHUKAIMOHHON cetn «MHTepHeT», odpunmansHoro caiita OY paiiona, caiita



pernoHanbHOW  MHQOpManuMoHHOM  cucteMbl  "[lopram  rocyaapcTBEHHBIX U
MyHUIMOAIBbHBIX  ycuyr  (QyHkmumil)  Amypckoil — obmactu",  ¢enepanbHOU
rocyJapcTBEHHONM HH(OpMalMOHHON cucTeMbl "ENUHBIA MOpTall TOCYJIapCTBEHHBIX M
MYHHUIMIAIBHBIX YCIyT (PYHKIUI)", a TakkKe MHUCbMEHHAs kajto0a MOKET ObITh MPUHSATA
pU JAYHOM TpHeMe 3asBuTeNd. B ciiydae momaunm »amoObl MpH JHMYHOM MpHEMeE
3asBHUTEIh MPEACTABISET JOKYMEHT, YAOCTOBEPSIIOMINN €T0 JINYHOCTh B COOTBETCTBUH C
3akoHoAarenbcTBOM Poccuiickoit ®enepauuu. Ilpu mogade xamoObl B 3JIEKTPOHHOM
BHJEC TOKYMEHTBHI MOTYT OBITh TPENCTaBICHBI B (hOpMe SIEKTPOHHBIX JTOKYMEHTOB,
TIOJITUCAHHBIX AIIEKTPOHHOM TIOJIIHCHIO, BUJ KOTOPOH MPeIyCMOTpPEH
3aKoHOmaTenbCcTBOM Poccuiickoit @enepannu, Ipu 3TOM JOKYMEHT, YJIOCTOBEPSIOIIAN
JUYHOCTH 3asABUTENS, HE TpeOyeTcs.

XKamoba mMOMIEKUT PACCMOTPEHHUIO JODKHOCTHBIM — JIMIIOM,  HaJelICHHBIM
MOJTHOMOYHMSIMHU 10 PACCMOTPEHHIO Kajio0, B TEUCHUE MATHAANATH pabouux JHEH co JHS
ee perucTpaiyu, a B ciIydae OOKaJloBaHUS OTKa3a B MpPUEME JOKYMEHTOB Y 3asBHUTEIS
n100 B WMCIPABJICHUU JOMYIICHHBIX OMEYAaTOK M OMIMOOK WJIM B Cilydae 00)KaJOBaHUS
HapYIICHUs] YCTAHOBJIIEHHOTO CPOKA TAKUX UCTIPABJICHUN - B TCUCHUE MATH PabOYUX THEH
CO JTHS €€ PETUCTPALIUH.

XKanoba nomxkHa copepxarh:

1) HamMeHOBaHWE OpraHa, MPEJOCTABISAIONIETO MYHHUIHMIIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, NpeJOCTaBIISIONIEr0 MYHHUIMNAIBHYIO YCIyry, Ju00
MYHHUIIMTIAIBHOTO ~ CIy’Kalllero, pemieHuss u  aeictBus  (0e3neicTBUE)  KOTOPBIX
00XKaTyroTCS;

2) ¢amunuio, UMs, OTYECTBO (MOCJIEAHEE - MPU HAJIUYHMH), CBEJACHHS O MECTE
KUTENIbCTBA 3asBUTENS - (PU3UYECKOro JiMla JIMOO0 HAMMEHOBAHME, CBEJCHUS O MECTE
HaXO0XKJICHUS 3asBUTENS - IOPUAWYECKOTO JIUIA, a Takke HOMep (HoMepa) KOHTAKTHOTO
tenedoHa, aapec (agpeca) IEKTPOHHOW MOUTHI (MIPU HAJIMYWHK) U TIOYTOBBIA ajapec, Mo
KOTOPBIM JIOJI’KEH ObITh HAIIPABJIEH OTBET 3aSBUTEIIIO;

3) cBeaeHus 00 OOKamyeMbIX peIIeHUAX W JeHCTBHUAX (Oe3lelicTBUH) opraHa,
NPEOCTABISIIONIETO  MYHUUUIAIBHYIO  YCIYry, JOJDKHOCTHOTO JIMIIa  OpraHa,
MPEIOCTABIISIIONIETO MYHULIUIIATIBHYIO YCIYTY, THO0 MyHHUIIMITAILHOTO CIIYXKAIllero;

4) nOBOJBI, HA OCHOBAaHMHM KOTOPBIX 3asBUTENIb HE COTJIACEH C pPEIICHHEM U
neiictBuem (Oe3neiicTBUEM) oOpraHa, MPEAOCTaBISIONIET0 MYHHUIMIAIBHYIO YCIYTY,
JOJHDKHOCTHOTO JIMIIA OpraHa, MPeIOCTABIISIIONIET0 MYHHUIIMIAIBHYIO YCIyTy, IJH00
MYHHIIUIAIBHOTO CIY>KaIIero. 3asBUTENIEM MOTYT OBITh MPECTABICHBI JOKYMEHTHI (TIpU
HAJIMYWH ), TOATBEPKIAIONTNE TOBOIBI 3aBUTES, JTHO0 X KOMHUH.

3asBUTENb BIIpaBe 3alpaliuBaTh M TNOIydYaTh HMH(OPMAIMIO U JOKYMEHTHI,
HE0OX0IMMBbIe JIJIs1 00O0OCHOBAHUS U PACCMOTPEHUS KAJIOObI.

B cnydae ecnm jxamoba momaercs uepe3 TMPENCTaBUTENs 3asBHUTENS, TaKKe
MPEICTABIAETCS JIOKYMEHT, TMOATBEPXKAAIOUINI IOJHOMOYMS Ha OCYILECTBJICHHE
JNEUCTBUM OT HMMEHM 3asBUTENIsl. B KadecTBe JOKYMEHTa, IOATBEPKIAOIIETO
MOJTHOMOYHMSI Ha OCYUIECTBIIEHHE JACUCTBUI OT HMEHHU 3asBHUTENS, MOXET OBbITh
MpeCTaBJICHA:

a) ohopmiieHHasi B COOTBETCTBUM C 3aKOHOAATENhCTBOM Poccuiickoii denepanun
JIOBEPEHHOCTH (IIs1 PUBUUYECKUX JIUIT);

0) oopMIIeHHAsI B COOTBETCTBUU C 3aKOHOJATeNbcTBOM Poccuiickoit denepanuu
JOBEPEHHOCTh, 3aBEPEHHAs TIeYaThlO0 3asBUTENS M TMOAMHMCAHHAS PYKOBOAUTEIEM
3asiBUTENISI WIM YIOJTHOMOYEHHBIM STHUM PYKOBOJUTEIEM JHUIIOM (JJIsl FOPUIAISCKUX

JII);



B) KOIIUS pELIEHHs] O Ha3HAYE€HUU WM 00 M30paHuu 100 MpuKa3a O Ha3HAYEHUU
(hU3MYEeCcKOro JHIla Ha JOJKHOCTh, B COOTBETCTBUU C KOTOPHIM TaKoe (HPU3NYECKOE JIUIIO0
oOnazaeT NpaBoM JIEHCTBOBATh OT UMEHHU 3asIBUTEINS 0€3 JOBEPEHHOCTH.

XKanoba paccmaTpuBaeTcss OpPraHoM, HPEJOCTaBIAIOIIUM MYHHUIUNAIBHYIO
YCIIyTy, TOPSAIOK MPEAOCTAaBJICHUS KOTOPOW OBLT HApYIIEH BCIEICTBUE PEUICHUNU WU
neictBuil (Oe3neiCTBUsA) OpraHa, MPEAOCTABISIONIEI0 MYHHUIMIAIBHYIO YCIYry, €ro
JOJHDKHOCTHOTO JIMIA JIMOO MYHULMIAJIBHBIX ciykaumx. B ciywae ecnu oOxamyroTcs
pelIeHNs] pyKOBOJAUTENSI OpraHa, MpeaoCTaBISIONIEr0 MyHULIUIIAIbHYIO YCIYTy, Kanoba
MOAAETCS B BBIMIECTOSIIUN OpraH (B MOPSIKE MOJIYUNHEHHOCTH) U pacCMaTPUBAETCS UM B
MOPSIAKE, TPEAYCMOTPEHHOM HACTOSIIIIUM aIMUHUCTPATUBHBIM PETIaMEHTOM.

[Ipn OTCYTCTBHHM BBINIECTOAIIECTO OpraHa Xajioda MOJAeTCS HEeMOCPEACTBEHHO
PYKOBOJUTENIO  OpraHa,  MPEeAOCTaBISAIONIEr0  MYHUIUOAIbHYIO  YCIyry, H
paccMaTpuBaeTCsl UM B COOTBETCTBHH C HACTOSIIIIUM aJIMUHUCTPATUBHBIM PETJIAMEHTOM.

B cnyuae ecnu xanoba nojaHa 3asiBUTENIEM B OpraH, B KOMIETEHIIMIO KOTOPOTO HE
BXOAWT TPHUHSATHE pEIIeHUs MO ajgol0e, TO B TeueHue 3 pabouyux AHEH co JHS ee
perucTpali yKa3aHHBIH OpraH HampaBiseT >Xalo0y B YIHOJHOMOYCHHBIM Ha €€
paccMOTpeHHE OpraH W B THUCbMEHHOW ¢opme uHDOpMUPYET 3asgBUTENS O
NepeHanpaBieHUN KaoObI.

[Ipu >TOM CpOK pacCMOTPEHHS >KaIOObl HCUUCISETCS CO JHS PErucTpaiuu
XKaJI0Obl B YIIOTHOMOYEHHOM Ha €€ PACCMOTPEHHE OpraHe.

[To pesynbratam paccMmorpenus kano0bl OV paifoHa MOXET ObITh IPUHATO OJHO
U3 CIEeAYIOUINX PEIICHMIA:

1) yaoBIeTBOpUTH *Kano0y, B TOM 4Hciie B opMe OTMEHbI NPUHATOIO PEIICHHUS,
UCIPABJICHUS JAOMYIIEHHBIX OPraHoOM, MPEAOCTaBISIOIMM MYHULHUIAIBHYIO YCIYTY,
OMEYaTOK W OWIMOOK B BBIIAHHBIX B pe3yjibTaTe MNPEAOCTaBICHUS MYHHUIMNAIbHON
yCIIyTU JOKYMEHTAaxX, BO3BpaTa 3asBUTENIO JICHEKHBIX CPEJCTB, B3UMAaHHE KOTOPBHIX HE
IpeIyCMOTPEHO HOPMATHBHBIMM TPaBOBbIMM akTamu Poccuiickoit  ®Depnepanuu,
HOPDMAaTUBHBIMU  TIPaBOBBIMH  akTamu  cyObekToB  Poccuiickoit ~ ®Deneparuu,
MYHUIIMIIAIHBIMU MPABOBBIMU aKTaMU, a TAK)KE B MHBIX opMax;

2) oTKa3aTh B YJOBIETBOPEHHUH KATOOBI.

YHoMHOMOYEHHBI Ha  PacCMOTpPEHHE  JKaloObl  OpraH  OTKa3blBaeT B
yIOBJIETBOPEHUH KAJIOOBI B CISAYIOUINX CIy4asx:

a) HaJU4KMe BCTYMUBIIETO B 3aKOHHYIO CHJIy PEIIeHHS CyJa M0 jkajo0e O TOM ke
MpeIMeTe U TI0 TeM e OCHOBAHUSIM;

0) mojgava xayuoObl JIUIIOM, ITOJITHOMOYHS KOTOPOTO HE MOJATBEPKICHBI B TIOPAIKE,
YCTaHOBJIEHHOM 3aKOHOJaTesIbcTBOM Poccuiickon denepanuu;

B) HalW4HWe peleHuss MO kajo0e, MPUHATOrO paHee B COOTBETCTBUU C
TpeOOBaHUSAMH HACTOSIIETO aJIMUHUCTPATHUBHOIO pETJaMeHTa B OTHOIIEHHH TOTO K€
3asiBUTEIIS U 110 TOMY K€ MIPEAMETY 5KajioOBbI.

YTHOMTHOMOYEHHBIN Ha PAacCMOTPEHUE KAIOObl OpraH BIIpaBE OCTAaBUThH Kaloly
0€3 OTBETa B CIEAYIONIUX CIydasx:

a) HaTU4KMe B KalI00e HEIEH3YPHBIX JIMOO OCKOPOUTEIBHBIX BBIPAXKEHHH, yrpo3
KU3HU, 3J0POBBIO U UMYILIECTBY JOHXKHOCTHOIO JIMIIA, @ TAK)KE YJIEHOB €r0 CEMbH;

0) OTCyTCTBHE BO3MOXHOCTH TPOYHTATh KAKyHO-TMOO YacTh TEKCTa KaloOBbI,
dbamunmio, uWMs, OT4ecTBO (NpW HAMWUMK) W (WIM) TOYTOBBIA ajpec 3asBUTEIS,
YKa3aHHbIE B kKaJlo0e.

OcHoBaHUS JIs1 TPUOCTAHOBJICHUS PACCMOTPEHUS KAIOOBI HE TIPEyCMOTPEHBI.

B cnyuae ycraHoOBiIeHHS B XO/€ WM IO pPe3yibTaTaM PACCMOTPEHUS KalOObI



MPU3HAKOB COCTaBa a/IMUHUCTPATUBHOIO MPABOHAPYILIEHUS, IPEAYCMOTPEHHOTO CTaThel
5.63 Kogaekca Poccuiickoit denepanyiyi 00 aIMUHUCTPATUBHBIX PABOHAPYIIECHUAX, WU
IPECTYIUIEHUS] IOJDKHOCTHOE JIMLO, HAJEIEHHOE IOJHOMOYUSAMHU IO PACCMOTPEHUIO
&KaJl00, He3aMeIITUTEIBHO HAIIPABIISIET UMEIOIIMECS MaTepHallbl B OpraHbl IPOKYPaTyphl.

He mno3nnee naHdA, cienyromiero 3a JHEM MPUHATHA YKa3aHHOTO pEIICHMS,
3asiBUTENIO B MHUCbMEHHOM (QopMe M MO KEJIaHWIO 3asBUTENS B 3JIEKTPOHHON (opme

HaIpaBJIsIeTCs] MOTUBUPOBAHHBIA OTBET O PE3YJIbTATaX PACCMOTPEHHUS KATO0OBI.

B cnyuae Hecormacus ¢ pesyjbTaTaMu J0CYJIeOHOr0 00KalOBAaHMS, a TakKe Ha
000 CTaluM pacCMOTPEHUS CIIOPHBIX BOMPOCOB 3asIBUTENIb UMEET MPaBO OOPaTUTHCS B
CyJl B COOTBETCTBHH C YCTAHOBJIEHHBIM JEHCTBYIOIIUM 3aKOHOJATEIbCTBOM MOPSIIKE.

ITpunoxenne 1
K a/IMUHUCTPAaTUBHOMY PETJIAMEHTY

IIPEAOCTABIICHUS] MyHULIMITAJIBbHON yCIIyTH

Oo0mas nudopmanus 00 00pazoBaTeNbHBIX YUPEKICHUAX 3AaBUTHHCKOIO

paiiona

[ToutoBBIN aapec sl HAITPABJICHUS
KOPPECIIOHICHIINHT

676870, Amypckast 0051acTh,
r.3aBUTHHCK, Y. Kooneparusnas, 104

DaKTUYECKUN AIPEC MECTOPACIIONIOKEHUS

676870, Amypckas 0071acTh,
r.3aBUTHHCK, yJ. KooneparusHas, 104

AJpec 2JIeKTPOHHOM MOYTHI IS
HaIpaBJIEHUs KOPPECTIOHACHITUN

shkolal zav@mail.ru

Tenedon ans crpaBok

(841636) 21-2-04

TenedoHbI OTAEIOB WIIM UHBIX CTPYKTYPHBIX
MOJpa3AeICHU I

OdunmanpHeIi caiT B cetn HTEepHET (eciun
UMEeTCS )

mousoshl.forsite.org

®OUO u J0IKHOCTh PYKOBOIUTEIA
00pa3oBaTeIbHOTO YUPEHKACHUS

Maprteinenko Onbra MuxaitnoBHa,
nupektop MBOY COIL Nel
r.3aBUTUHCKA

ITouToBBIN aJpeC IJId HaIllpaBJICHUA
KOPPCCIIOHACHIINHN

676870, Amypckas 06acTs,
r.3aBUTHHCK, yJ1. KoMcomonbckas,97

daKTHUYECKUM aJIpeC MCCTOPACIIOIIOKCHUA

676870, AMypckas 0071aCTh,
r.3aBUTHHCK, yJ1. KoMcomonbckast, 97

AJlpec 3JIEKTPOHHOM MOYTHI IS
HAIPABJICHUS] KOPPECTIOHICHITHH

school3zavitinsk@ mail.ru

Tenedon ans cnpaBok

(841636) 21-4-11

TenedoHbl OTAETOB WM UHBIX CTPYKTYPHBIX
NoJpa3IeJICHUI

(841636) 23-7-88

OdunmanbHbiii caiiT B cetu MHTEpHET (eciu
MIMEETCs])

mousosh-3.org.ru

®UO 1 10IKHOCTh pyKOBOAUTENS
00pa30BaTENbHOTO YUPEKACHUS

I'ogyHn 305 VBanOBHA, TUPEKTOP
MBQOY COHI Ne3 r.3aBUTHHCKA




[TouToBBIN anpec Il HANPABICHUS
KOPPECTIOHICHIIUN

676870, Amypckast 0051acTh,
r.3aBUTHHCK, yJI. JIuHeiHas, 6 «B»

@aKTUYECKUH apec MECTOPACIIONOKEHHUS

676870, AMypckas 0071acTh,
r.3aBUTUHCK, yJI. JIuHeiiHas, 6 «B»

AJipec 3IEKTPOHHOMN NMOYTHI JIIs
HaIpaBJICHUs] KOPPECTIOHICHIIUN

skul52008@rambler.ru

Tenedon ans cnpaBok

(841636) 23-5-02

TenedoHb! OTACIOB WK UHBIX CTPYKTYPHBIX
Mopa3IeICHU I

OdunmanbHeiii caiT B cetn MHTEepHET (eciau
uMeeTcs)

best5school.ucoz.ru

®OUO u J0IKHOCTh PYKOBOIUTEIA
00pa30BaTENIbHOIO YUPEKACHUS

HosukoBa Haranbst BukropoBHa,
mupexkrop MBbOY COILI Ne5
r.3aBUTUHCKA

[ToutoBBIN aapec sl HAITPABJICHUS
KOPPECIIOHICHIIN T

676883, Amypckast 0051acTh,
3aBUTUHCKUI palioH, c. AHTOHOBKA, YII.
IIIxonpHas, 18

DaKTUYECKUN AIPEC MECTOPACIIONIOKECHUS

676883, Amypckast 0051acTh,
3aBUTUHCKUN pailoH, C. AHTOHOBKA, YJI.
IIIxonpHas, 18

AJpec 2JIeKTPOHHOM TOYTHI IS
HaIpaBJIEHUs KOPPECTIOHACHITUN

antonovka-school@mail.ru

Tenedon ans crpaBok

(841636) 42-2-15

TenedoHBI OTACIIOB WIIM UHBIX CTPYKTYPHBIX
MOJIpa3AeICHU I

OdunmanpHbIA caiT B cet MHTEpHET (ecau
UMEeTCS)

antonovka.shkola.hc.ru

®OUO u J0IKHOCTh PYKOBOIUTEIA
00pa3oBaTeIBbHOTO YUPEHKACHUS

[IIenenxkoBa Huna MuxaiinoBHa,
nupektop MBOY COIII c. AHTOHOBKA
3aBUTHHCKOTO paiioHa

ITouToBBIN aJpeC IJId HaIllpaBJICHUA
KOPPCCIIOHACHINH

676891, Amypckas o6acTs,
3aBUTHUHCKUHN paiioH, yi. OKTa0pbcKasi,
31B

DaKTUYECKUH aJIpec MECTOPACTIOIOKEHUS

676891, Amypckas o6acTs,

3aBUTHHCKUHN paiioH, ya. OKTsa0pbcKas,
31B

AJlpec 3JIEKTPOHHOM MOYTHI JJIS
HAIPABJICHUS] KOPPECTIOHICHITUH

boldyrevka@rambler.ru

Tenedon ans cnpaBok

(841636) 31-1-19

TenedoHbI OTACTOB WM HHBIX CTPYKTYPHBIX
MoJpa3IeICHUI

(841636) 23-8-04

OdunmanpHbiii caiiT B cetu MHTEpHET (eciu
MIMEETCs])

boldyrevka.org.ru




OHUO U 10IKHOCTh PYKOBOAUTEIIS
00pa30BaTEIbHOIO YUPEXKICHUS

IIynruna Anna IlerpoBHa, TupexTop
MBOY COUI c.bonasipeBka
3aBUTHUHCKOTO paiioHa

[TouToBBIN anpec 11 HANPaBICHUS
KOpPPECTIOHICHIINA

676881, Amypckast 00651acTh,
3aBUTHHCKUI palioH C.[IHHOKEHThEBKA,
yi. llentpanbnas, 1

@aKTUYECKUH aJpec MECTOPACIIONOKEHHUS

676881, Amypckas o0nacTb,
3aBUTHHCKUN palloH c.[IHHOKEHThEBKA,
yn. llentpanbnas, |

AJipec 3IEKTPOHHOMN MOYTHI JJIs1
HaIpaBJICHUs] KOPPECTIOHAEHIINN

innokentievka@list.ru

Tenedon ans cnpaBok

(841636) 33-5-22

TenedoHbl OTACIOB WIIU UHBIX CTPYKTYPHBIX
MOJpa3IeICHU I

OdunmanpHelii caiT B cetn MHTepHET (eciau
MeeTcs)

Sites.google.com/site/sinnokentevka/

®OUO u J0IKHOCTh PYKOBOIUTEISA
00pa30BaTEIbHOTO YUPEXKICHUS

Makapenko Bukropus
BnagumuposHa, tupexkrop MbOY COIII
c.MlHHOKEeHThEeBKA 3aBUTUHCKOTO pailoHa

[TouTOoBBIH aJpeC I HaAIlpaBJICHUA
KOppCCIIOHACHIINN

676882, Amypckast 0051acTh,
3aBUTUHCKUI pailoH, ¢.KynpusHoBKa,
yi. Komcomoubckas, 23

DaKTUYECKUM aJIpeC MCCTOPACIIOJIOKCHUA

676882, Amypckas 0071acTh,
3aBUTUHCKUN paiioH, c.KynpusHoBka,
yi. Komcomoubckas, 23

AJpec 2JIeKTPOHHOM MOYTHI IS
HaIpaBJIeHUs KOPPECTIOHACHITUN

kupriyanovka2010@mail.ru

Tenedon ans crpaBok

(841636) 32-1-43

TenedoHbI OTACIOB WIIM UHBIX CTPYKTYPHBIX
MOJpa3AeICHU I

OdunmanbHblii calfiT B cetu MHTEpHET (eciu
MMEETCH)

kupriyanovka.org.ru

®OUO u J0IKHOCTh PYKOBOIUTEIIS
00pa3oBaTeIIbHOTO YUPESHKACHHS

Snpikuna Onpra AsieKCaHapOBHA,
qupexkrop MbOY COIII c.KynpusiHoBka
3aBUTHHCKOTO paiioHa

[TouToBBIN anpec s HAIPaBICHUS
KOpPPECIIOHICHIIUN

676894, Amypckas o6acTs,
3aBUTUHCKUI palioH c.Y CIIEHOBKA, Y.
LlenTpanbHas,46

DaKTUYECKUH aJIpec MECTOPACIIOIOKEHUS

676894, AMypckas o0racTb,
3aBUTUHCKUN pailoH c.YCIeHOBKa, YII.
IenTpasbHast,46

Anpec 31eKTpOHHOM MOYTHI 115
HaNpaBJICHNs KOPPECTOHACHIINU

soshuspenovka@rambler.ru

Tenedon s cupaBok

(841636) 34-2-81




TenedoHbl OTACIOB WK UHBIX CTPYKTYPHBIX
MOJpa3IeICHUI

Od¢unnanbHelii caliT B cetu MHTEpHET (ecnu
MMEETCs1)

uspenovka.forsite.org

®OUO u n0IKHOCTh PYKOBOJIUTEIIS
00pa30BaTEIbHOIO YUPEXKICHUS

Kpuseix Mapus ®enoposHa,
mupexkrop MbOY COLII c.YcnenoBka
3aBUTUHCKOTO paiioHa

[TouToBBIN anpec 11 HANPABICHUS
KOpPPECTIOHICHIIUA

676895, Amypckast 00651acTh,
3aBUTUHCKUHN palioH, c.Anba3uHKa, yII.
[{enTpanbHas,

@aKTUYECKUH apec MECTOPACTIONOKEHUS

676895, Amypckas 0071acTh,
3aBUTUHCKUN paiioH, c.Anmba3uHKa, YII.
LenTpanbHas,

AJipec 3IEKTPOHHOMN NMOYTHI JIJIst
HaIpaBJICHUs] KOPPECTIOHCHITUN

albazinka@mail.ru

Tenedon ans cpaBok

(841636) 44-5-54

TenedoHbI OTAETOB WIIM UHBIX CTPYKTYPHBIX
TOJIpa3ICIICHUN

OdunmanpHelii caiT B cetn MHTEepHET (eciau
UMeeTCs)

albazinka.forsite.org

®OUO u J0IKHOCTh PYKOBOIUTESA
00pa3oBaTeIbHOTO YUPESHKACHUS

Cynuu Enena ['eHHabeBHA, TUPEKTOP
MKOY OOIII c.Anba3zunka
3aBUTHHCKOTO paiioHa

[TouTOoBBIH aJpeC I HaAIlpaBJICHUA
KOpPCCIIOHACHIINN

676896, Amypckas 061acTh,
3aBUTUHCKUH paiioH, c.bemnsrit fAp,
yn.Ilenrpanbnas, 13

daKTUYECKUM aJIpeC MCCTOPACIIOIIOKCHUA

0071aCTB,
Sp,

676896, Amypckas
3aBUTUHCKUN  paiioH, c.benblii
yn.Ilenrpanbnas, 13

AJpec 2JIeKTPOHHOM MOYTHI IS
HaIlpaBJICHUs] KOPPECIIOHICHITUN

beliy_yar@mail.ru

Tenedon ans cnpaBok

(841636) 44-5-54

TenedoHbI OTACIIOB HIIM HHBIX CTPYKTYPHBIX
MOJIpa3ICICHU I

OdunmanbHblii caliT B cetu MHTEpHET (ecnu
MMEETCS])

belyiyar.ru

®HUO U J10IKHOCTh PYKOBOAUTEIIS
00pa30BaTENbHOTO YUPEKICHUS

[TopoxHus EBrenust [ eHHagneBHa,
nupektop MKOY HOII c.benwrit Sp
3aBUTUHCKOTO pailoHa

[TouToBBIN anpec s HAIPaBICHUS
KOPPECTIOHICHIIUU

676870, Amypckas 061acTh,
r.3aBUTHHCK, yi1.KooneparusHas, 47a

DakTUYECKUH aJpec MECTOPACIIONOKEHHUS

676870, Amypckas ~ 00macTsb,
r.3aBUTHHCK, yi1.KooneparusHas, 47a

Anpec 21eKTpOHHOM MOYTHI 115

detsad4-zavitinsk@ mail.ru




HaIpaBJICHUS KOPPCCITOHACHIINN

Tenedon ans cnpaBok

(841636) 21-3-32

TenedoHbl OTACIOB UK UHBIX CTPYKTYPHBIX
Mopa3IcICHU I

OdununanbHelii caliT B cetu MHTEpHET (eciu
UMeeTcs)

mbdou4zavitinsk.jimdo.com

OUO u D0IKHOCTh PYKOBOIUTEIIS
00pa30BaTEIbHOTIO YUPEXKICHUS

Oranecosa Jlapuca IOpbeBHa,
3aBenyromas Mb/IOY-nerckumit cag N4
r.3aBUTUHCKA

[TouToBBIN afpec 11 HANPABICHUS
KOPPECTIOHICHIIUU

676870, Amypckas 001acTh,
r.3aBUTHHCK, yJ1.KyiiObimieBa, 10

@aKTUYECKUH apec MECTOPACIIONOKECHHS

676870, AMypckas o6acTsp,

r.3aBUTHHCK, yJ1.KyiiObimieBa, 10

AJipec 3IEKTPOHHOMN MOYTHI JIJIst
HaIpaBJICHUs] KOPPECTIOHCHITUN

madoy5.zavitinsk@mail.ru

Tenedon ans cnpaBok

(841636) 21-8-14

TenedoHbI OTAEIOB WIIM UHBIX CTPYKTYPHBIX
TOJIpa3ICIICHU N

OdunmanpHelii caiT B cetu MHTEpHET (eciu
UMEeTCs)

Sites.google.com/site/madoudetskijsad5/
system/app/pages/sitemap/hierarchy

®OUO u J0IKHOCTh PYKOBOIUTEIA
00pa3oBaTeIbHOTO YUPESHKACHUS

Konapattok Tatesina IBaHOBHa,
3aBenyromas MAJIOY-nerckuii cag NeS
r.3aBUTHHCKA

[TouTOoBBIH aJpeC I HAIIPaBJICHUA
KOPPCCIIOHACHIINN

676870, Amypckas 061acTh,
r.3aBUTHHCK, yJI.Komcomosnbckas, 53

daKTUYECKUM aJIpeC MCCTOPACIIOIOKCHUA

676870, AMypckas ~ 001acTh,
r.3aBUTHHCK, yJI.Komcomoinbckas, 53

AJpec 2JIeKTPOHHOM MOYTHI IS
HaIpaBJIEHUs KOPPECTIOHACHITUN

madou7zavitinsk@mail.ru

Tenedon ans crpaBok

(841636) 21-1-06

TenedoHBI OTACIIOB MIIM HHBIX CTPYKTYPHBIX
MoJipa3IeICHU I

OdunmanbHblii caliT B cetu MHTEpHET (ecnu
MMEETCH)

madou-zrrdc7.jimdo.com

®OUO u 10IKHOCTh PYKOBOIUTEIIS
00pa30BaTENbHOTO YUPEKICHUS

XapueHnko Banentuna liBaHOBHa,
3ageayromas MAJIOY-ueHTp pa3Butus
pebenka nerckuii cag No7 r.3aBUTHHCK

[TouToBBIN anpec s HAIPaBICHUS
KOPPECIIOHICHIIUN

676870, Amypckast 0061acTs,
r.3aBUTUHCK, yi.KpacHoapmeiickas, 54

DaKTUYECKUH aJIpec MECTOPACTIOIOKEHUS

676870, AMypckas o0racTb,
r.3aBUTHHCK, ya1.KpacHoapmeiickas, 54

Anpec 31eKTpOHHOM MOYTHI AJIs
HaNpPaBJICHHS KOPPECTOHICHIINN

zav-ddt@mail.ru

Tenedon nis cupaBok

(841636) 21-6-33




TenedoHbl OTACIOB WK UHBIX CTPYKTYPHBIX
MOJpa3IeICHUI

Od¢unnanbHelii caliT B cetu MHTEpHET (ecnu
MMEETCs1)

zavddt.jimdo.com

OUO u D0IKHOCTh PYKOBOIUTEIA
00pa30BaTEIbHOIO YUPEXKICHUS

Makaposa Hanexna /ImutpuesHa,
mupexkrop MbY J10/] nom nerckoro
TBOPUYECTBA

[TouToBBIN anpec 11 HANPABICHUS
KOPPECTIOHICHIIUU

676870, Amypckast 00651acTh,
r.3aBUTHHCK, yJI. YkasioBa, 16

@aKTUYECKUH apec MECTOPACTIONOKEHUS

676870, Amypckas 0071acTh,

r.3aBUTHHCK, yJI. YkasioBa, 16

AJipec 3IEKTPOHHOMN MOYTHI JIJIst
HaIpaBJICHUs] KOPPECTIOHCHIIUN

madou_dclzav@mail.ru

Tenedon ans cnpaBok

(841636) 22-7-06

TenedoHbI OTAETOB WIIM UHBIX CTPYKTYPHBIX
TOJIpa3ICIICHU

OdunmanpHeiii caiT B cetu HTEpHET (ecimu
UMeeTcs)

®OUO u D0IKHOCTh PYKOBOIUTEA
00pa30BaTEIbHOTO YUPEXKICHUS

[IIukynosa Hanexna JleonnnoBHa,
zaBenyromas MAJIOY-nerckuii cag Nel

I'paduk padoTbl 00pazoBaTebHBIX yUpe:KAeHUil 3aBUTHHCKOI0 paiioHa

Jlenb Henenun Yacer paboThl Yacel npuemMa rpaxiaaH

[TonenenpHUK 8.00-17.00 9.00-12.00
14.00-17.00

Bropuuk 8.00-17.00

Cpena 8.00-17.00 9.00-12.00
14.00-17.00

YeTBepr 8.00-17.00

[IsaTanua 8.00-17.00 9.00-12.00
14.00-17.00

Cy600Ta 8.00-15.00

Bockpecenne BBIXOJIHOU




[Tpunoxenne 2
K aIMAHUCTPAaTUBHOMY PETJIAMEHTY
NPEOCTaBICHUS MyHHUIIUTIATHHON YCIyTH

JupekTopy/3aBeayomnemMy

(HaumenoBanue 06PA308aMmMeNbHOCO YUPEHCOeHUs)

@UO oupexmopa (3a8edyrowe2o)

oT

DUO 3aseumenst (noaHOCMbI0)

MIPOKMUBAIOIIEro (€i) Mo aapecy:
Topo

yIIUIa

JIOM , KBapTupa

TECII.

3ASIBJIEHUE

[Tpomry npenoctaBuTh MHE HHPOPMAIIUIO 00:
D 00pa3oBaTeNbHBIX NMPOrpaMMax, peaiu3yeMbIX B Baiem yupexxaeHun
D yueOHOM I1ane Barero yupexneHus;
I:l pabouunx mporpaMmmax y4eOHbBIX KypCOB, IPEIMETOB, TUCIUIUTHH (MOIYJICH );
I:l TOJIOBOM KaJIeHIapHOM yueOHOM rpaduke paboThl Bamiero yupexaeHusl.

(ommemumao 110ObIM 3HAKOM 8 OMEEOeHHOM Mecme)

[Ipomry npouHpopMupoBaTh MEHs B cieaytoiei popme:
I:l YCTHO 110 TenedoHy, HoMep:

I:l YCTHO, IIpHU JIMYHOM 06paIJ_IeHI/II/I

I:l B IMCBMCHHOM BHJIC, IMOYTOM MO aapecy:

I:l AIIEKTPOHHOU MOYTOM IO a/Ipecy:




(ommemumy 1100bIM 3HAKOM 8 OMEEOEHHOM Mecme, YKA3amb HomMep menedhona, noumosblil unu
INEeKMPOHHBLU adpec)

IIpunoxenue 3
K aIMUHUCTPATUBHOMY PETJIAMEHTY
IPEIOCTABICHNUS] MyHUIIUIIATBHON YCIIyTH

BJIOK-CXEMA
MPEJTOCTABJIEHUS MYHULIUITIAJIBHOM YCJIAYT'U

[Ipuem u peructpanusi 00paieHuit

~~ =

PaCCMOTpeHI/Ie 06paIHCHI/IH 3asBUTCIIA

=~ £ Z

C6op, ananus, 06o01eHne nHhopMaIuu

[IpenocraBnenue nHGOPMAIIN 3aSIBUTEITIO
(MOTUBHPOBAHHOTO OTKa3a B MPEOCTABICHUH
uHGOpMAITIH)




IIpunoxenue 4

K aIMAHHCTPAaTUBHOMY PEIJIAMEHTY

IIPEAOCTABIICHUS] MyHULIMITAJBbHON yCIIyT'H
Pacnucka

O MPUEMEC NOKYMCHTOB

<Haumenosanue OY>, B nuiie

(momxnocth, ®UO)
YBEJAOMJISIET O MPUEME JIOKYMEHTOB

(®UO 3asiBuTens)

MPECTABMBIIEIO MAKET JOKYMEHTOB ISl MOJIYYEHHUS] MYHUIUNAIBHOW YCIyTH

«Ha3zBanue yciyru»: ).
[lepeuenb NOKYMEHTOB, KonuuectBo KonnuectBo

No

MPEJCTABICHHBIX 3aBUTEIIEM AK3EMILISIPOB JIMCTOB
1 3asBieHue
2
3

]_—[OKYMGHTBI, KOTOPELIC 6y,Hy'T IMOJIYYCHBI 11O MCKBCIAOMCTBCHHBIM 3aIllpOCaM:

[TepcoHanbHBIM JTOTUH U TAPOJIb 3asBUTENS Ha OUIIMATBLHOM caiTe

Jlorun:

[Tapouis:

OdunmanpHBIA CaiT:

MakcuManbHbIil CPOK MPEAOCTaBICHUS MYHHUIUIAIBHON YCIYyTH COCTaBIISIET
(ykazaThb KOJMYECTBO) pabouMx JHEH CO JHA perucTpaluud  3asBICHHUS B
00pa30BaTEIbHOM yUPEKICHUU.

Tenedpon s crnpaBoK, MO KOTOPOMY MOKHO YTOYHUTH XOJ PAaCCMOTPEHUS
3asBJICHUS: .

NunuBuayanbHbld  MOPSAJKOBBIA HOMEpP 3allUCH B DJIEKTPOHHOM KypHase
perucTpanuu:

« » TI.
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